BQ GIAO THONG VAN TAI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Sé: 76 /QD-BGTVT Ha Ngi, ngay 25 thang01  ném 2024

QUYET PINH

Veé viéc cong bd thii tuc hanh chinh dwgrc sira doi, bo sung, bii bé trong
linh vue hang khong thugc pham vi chirc nang quan ly ciia B¢ Giao thong van tai

BQ TRUONG BQ GIAO THONG VAN TAI

Can cu Nghi dinh 5o 56/2022/ND CP ngay 24 thang 8 nam 2022 cua Chinh

phii quy dinh chitc ning, nhiém vy, quyén han va co cdu t6 chirc ciia B6 Giao thong
van tai;

Can cir Nghi dinh 6 63/2010/NP-CP ngay 08 thang 6 niam 2010 ciia Chinh
phu vé kiem soat thu tuc hanh chinh;

Can cir Nghi dinh 0 48/2013/ND-CP ngay 15 thang 5 nam 2013 cua Chinh
phu swa doi, bo sung mot so diéu cua cac Nghi dinh lién quan den kiém soat thu
tuc hanh chinh;

Can cir Nghi dinh s 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua Chinh
phu swa doi, bo sung mot so diéu cua cac Nghi dinh lién quan dén kiém sodt thu
tuc hanh chinh;

Theo dé nghi ciia Chdanh Vin phong Bé va Cuc triweéng Cuc Hang khéng
Viet Nam.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay céac thi tuc hanh chinh duoc stra
do1, bo sung, bai bo trong linh vuc hang khong thuoc pham vi chiic ndng quan 1y
cua B§ Giao thong van tai.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 15 thang 02 ndm 2024.

Piéu 3. Chanh Vin phong B, Chanh Thanh tra B9, cac Vu trudng, Cuc trudng
Cuc Hang khong Vi€t Nam, Thu truong cac co quan, don vi va ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT. BQ TRUON G
- Nhu Diéu 3;

- B6 trudng (dé bao cao);

- Céc Cang vu Hang khong;

- Céac Doanh nghi¢p cang hang khong, san bay;
- Cong TTPT By GTVT;

- Trung tdm CNTT;

- Luu: VT, Van phong B6 (KSTTHC).
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(Ban hanh kemy theg2i:

Phu luc

PHAN L. DANH MUC THU TUC HANH CHINH
I. DANH MUC THU TUC HANH CHINH PUQC SUA POIL, BO SUNG

HU'QC SUA POL BO SUNG, BAI BO TRONG

o Tén VBQPPL
So ho so n , . . quy dinh noi Co quan
STT TTHC Tén thu tuc hanh chinh dung sira doi, | thuc hién
b6 sung
Phé duyét chuong trinh, quy | Thong tu
ché an ninh hang khong, chip | 42/2023/TT-
1 | 1.003378 | thuan chuong trinh an ninh | BGTVT ngay
hang khong hang hang khong | 29/12/2023
nudc ngoai sta  ddi, bo .
o . sung mot s6 | Cuc Hang
Sua doi, bo sung chuong trinh | 437 cia | khong Viét
2 | 1.003376 | an Amnh, quy ché an ninh hang Thong tu s Nam
khong 13/2019/TT-
Cép gidy phép, gia han, bd | BUTVT ngay
3 | 1.002926 | Sung. phuc hdi ning dinh nhan | 2%/3/2019 cua
' vién ki€ém soat an ninh hang B(_-) truong ABQ
khong GAlao B thong
van tair quy
Cap méi thé kiém soat an ninh | dinh chi tiet .
4 | 1.003373 | cang hang khong, san bay c6 | chuong trinh | Cuc Hang
gia tri sir dung dai han an ninh hang | khong Viét
khong va kiém | Nam; Cang
Cap lai thé kiém soat an ninh | soat chat vy hang
5 | 1.003364 | cang hang khong, sdn bay c6 | luwgng an ninh khong
gia tri st dung dai han hang  khong
Viét Nam va
Cap méi gidy phép kiém soatan | Thong tu sO Cang vu
6 | 1.003328 | ninh cang hang khong, san bay | 41/2020/TT- hang khong,
o gia tri sir dung dai han BGTVT ngay |Doanh nghiép
31/12/2020 | cang hang
Cép lai gidy phép kiém soat an sua dOIZ b? khong, san
7 | 1.003318 | ninh cang hang khong, san bay | ae MOt SO1 bay
i cang hang kKnong, Y| diédu cua
co gia tri st dung dai han Thong tu sb




Tén VBQPPL
S6 hd so n , X , quy dinh noi Co quan
STT TTHC Tén thu tuc hanh chinh dung sira déi, | thye hign
b0 sung
13/2019/TT-
Chp gidy phép kiém soat an | BOTVT ngé}y
8 | 1.003298 | ninh cang hang khong, san bay 29/ 3/ 20919 cua
c6 gia tri sir dung ngan han Bo truong Bo
Giao  thong
van tai  quy
dinh chi tiét
chuong trinh
Cép thé kiém soat an ninh cang | 40 mnh‘ hing Céne vu
9 | 1.003294 | hang khong, sin bay c6 gia trj | Khongvakiém i s
st dung ngan han soat chat & &
lugng an ninh
hang  khong
Viét Nam.
II. DANH MUC THU TUC HANH CHIiNH BAI BO
Tén VBQPPL
S6 hd so n . \ , quy dinh n6i Co quan
STT| TTHC Ten thu tyc hanh chinh 5 1 Gia @i, | thwc hién
bo sung
Thong tu sb
13/2019/TT-
’ ) BGTVT ngay
Thu tuc cap moi, cap lai thé | 29/3/2019 cua
kiém soat an ninh cang hang Bo truong BO
khong, sdn bay cO gia tri su quao thqng van 9
1| 1.003227 | dung dai han cho luc lugng t?} quy dinh chi Cang vu
) : ' : tict chuong | hang khong

cong an va hai quan ctra khau
tai cac cang hang khong, san
bay

trinh an ninh
hang khong va
kiém soat chat
lugng an ninh
hang  khong
Viét Nam
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Phé duyét chwong trinh, quy ché an ninh hang khéng, chip thuin
chwong trinh an ninh hang khong hang hang khong nwéc ngoai

1.1. Trinh ty thuc hién:
a) Nop ho so thi tuc hanh chinh:

Doanh nghiép, don vi c6 chuong trinh, quy ché an ninh hang khong guri 01
b6 hd so (hd so bang tiéng Viét d6i voi doanh nghiép Viét Nam, ho so bang tiéng
Anh d6i v6i hing hang khong nuée ngoai) tryc tiép hodc guri qua dich vu buu chinh
hodc gui trén moi truong dién tir dén Cuc Hang khong Viét Nam.

b) Giai quyét thu tuc hanh chinh:

- Truong hop hd so chua day du theo quy dinh, trong thoi han 03 ngay lam
Vi,éC, ké tir ngay nhan dugc ho so, Cuc Hang khong Viét Nam c6 van bér} g truc
tiép hodc qua dich vu buu chinh hodc trén moi truong dién tu yéu cau doanh
nghi¢p, don vi d€ nghi phé duyét bd sung ho so.

- Truong hop nhan duogc dzfly du ho so theo quy dinh, trong thoi han 10 ngay
lam vi€c tinh tir ngay nhan du ho so, Cuc Hang khong Viét Nam co6 trach nhiém
tham dinh ho so, xem xet to chire kiém tra thyc t€ néu can (truong hop can kiém
tra thue t€, Cuc Hang khong Viét Nam c6 van ban thong bao guri dén doanh nghiép,
don vi dé nghi phé duyét néu ro 1y do, thoi gian ki€m tra trong thoi han giai quyét
thu tuc hanh chinh).

ot Néu chuong trinh, quy ché an ninh hang khong du diéu kién phé duyét,
chap thuan, Cyc Hang khong Viét Nam ban hanh quyét dinh phé duyét hoac chap
thuan. Quyét dinh phé duyét dugc gui truc tiép hodc qua dich vu buu chinh hodc
trén moi truong dién tu;

+ Néu chuong trinh, quy ché an ninh hang khéng chua du diéu kién phé
duyét, chap thuan, Cuc Hang khong Viét Nam ban hanh van ban gui truc ti€p hoac
qua dich vu buu chinh hodc trén méi truong dién tir néu 1o 1y do chua phé duyét,
chap thuan.

1.2. Cach thirc thuc hién:

- Nop ho so tryuc tiép; hoac

- Nop qua hé thdng buu chinh; hodc

- NOp trén moi truong dién tir.

1.3. Thanh phan, s6 lrgng hd so:

a) Thanh phan:

- Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

- Bén gidy hodc ban dién ttr du thao chuong trinh, quy ché an ninh hang khong;

- Ban gidy hodc ban dién tr bang danh gia ndi dung khéac biét ctua chuong
trinh an ninh hang khong cua hang hang khong vdi quy dinh ctia phap luat Viét
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Nam va cac bién phap nham khic phuc cac khac biét ddi voi hd so trinh chip thuan
chuong trinh an ninh hang khong ctia hang hang khong nudc ngoai.

b) S6 lugng: 01 bd

1.4. Thoi han giai quyét: Trong thoi han 10 ngay lam viéc tinh tir ngay
nhan du ho so.

1.5. P6i twong thue hién thi tuc hanh chinh: T6 chiic nude ngoai.

1.6. Co quan thue hién giai quyét thi tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cuc Hang khong Viét Nam.

b) Co quan hodc nguoi ¢ tham quyén dugc ty quyén hodc phéan cap thuc
hién: Khong.

¢) Co quan tryc tiép thyc hién TTHC: Cuc Hang khong Viét Nam.

d) Co quan phdi hop: Khong.

1.7. Két qua ciia viéc thwe hién thi tuc hanh chinh: Quyét dinh phé duyét
hodac chap thuan.

1.8. Phi, 1€ phi: Khong.

1.9. Tén miu don, miu to khai hanh chinh: Vin ban dé nghi.

1.10. Yéu ciu hoic diéu kién thuc hién thi tuc hanh chinh: Khong.
1.11. Can cw phap ly cua thu tuc hanh chinh:

- Luat Hang khong dan dyng Viét Nam s6 66/2006/QH11 ngay 29/6/2006
va Luat sira d6i, bo sung mot s6 diéu ciia Luat Hang khong dan dung Viét Nam s6
61/2014/QH13 ngay 21/11/2014.

- Nghi dinh s6 92/2015/NB-CP ciia Chinh pha ngay 13/10/2015 quy dinh
vé an ninh hang khong.

- Théng tu s6 13/2019/TT-BGTVT cua Bo truong Bo Giao thong van tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam.

- Théng tu s6 41/2020/TT-BGTVT cua Bo truong Bo Giao thong vén tai
ngay 31/12/2020 sira d6i, bé sung mot sé diéu cta Thong tu s6 13/2019/TT-
BGTVT ngay 29 thang 3 ndam 2019 cua Bo truong Bo Giao thong vén tai quy dinh
chi tiét vé Chuong trinh an ninh hang khong va kiém soat chat luong an ninh hang
khong Viét Nam.

- Théng tu 42/2023/TT-BGTVT ngay 29/12/2023 stra d6i, bo sung mot so
diéu ciia Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 cua Bo trudng
Bo Giao thong vén tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
soat chat lugng an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khéng va kiém soat chat lwong an ninh hang khong
Viét Nam.
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1.12. Mau don cia thu tuc hanh chinh:
1.12.1. Cong van dé nghi:

Tén don vi dé nghi...

Name of organization
S6 (Number):...... [eeei... ... (location), ngay (date)...thang (month)... ndm
V/iv (SubJ ect) (year)...

Klnh gui: (tén co quan/don vi nhén cong van)
Attn: [Name of organisation will receive this official letter]

Can ctr cac quy dinh phap luét lién quan dén viéc (tom tit ndi dung dé nghi: phé

duyét/ chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé, gidy phép
kiém soat an ninh hang khong; cap Gidy phép, ning dinh chuyén mon nhan vién kiém
soat an ninh hang khong) ................ , (tén co quan/don vi dé nghi) ....................
giai trinh va dé nghi nhu sau:

In accordance with legal provisions regarding the issue/subject ... [briefly describe the
request: submit the Aviation Security Program (ASP) for approval, issuance security
permit, licenses for security control staff], we [name of organization who sent this
official letter] would like to request/discuss the issue/subject as follows:

1. NOi dung giadi trinh: @ ... ..
Details of issue and subject and its justification.
2. N1 dUNg A& DRI «..vveeee e

Details of proposal.

3. Pia chi, sb dién thoai, fax cua co quan, don vi; thu dién tir, nguoi dugc giao nhi€ém
vu dé gidi trinh, Iam viéc vdi co quan, don vi nhan cong van.

Contact details (address, telephone number, fax, email, etc.) of the designated person to
liaise with the organization received this official letter.

Tran trong cam on./.

Yours sincerely,

THU TRUONG CO QUAN, PON VI

é\l;oi r_tl{én; : HEAD OF ORGANIZATION/UNIT
ecipients

- Nhu trén; (Ky tén, dong déau)

(As above) (Signature and seal)”

-Luu ...

(Save)



I Ghi cht: néu cong van c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark must be
attached.”

) - Pdi v6i dé nghi phé duyét, chap thuan Chuong trinh an ninh phai gidi trinh vé sy tuan thu
voi cac quy dinh cia Thong tu va phap luat hién hanh va tinh kha thi cia cac quy dinh trong
Chuong trinh, Quy ché an ninh hang khong.

- Pbi véi dé nghi cép the, gidy phép kiém soat an ninh hang khong phai giai trinh cy thé ly do
dé nghi cap thé, gidy phép, thoi gian, dia diém va nguyén nhan mat thé (néu dé nghi cép lai do
mét thé, gidy phép).

- béi VOl dé nghi cap the, gidy phép kiém soét an ninh cang hang khong, san bay c6 gia tri sur
dung ngén han c6 thé sir dung miu van ban cua co quan, don vi dé nghi, nhung t6i thiéu c6 cac
ndi dung sau: thong tin ho va tén, s6 dién thoai va thu dién tr cia nguoi dai dién lam thu tuc dé
nghi cép thé, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied with this
NCASP and relevant regulations and the feasibility of the ASP. For requests for issuance of
aviation security permit, it is necessary to specifically explain the reason for the request for
issuance of the permit, time, location and cause of the permit loss (if the request for re-issuance
is due to the loss of permit).



.
1.12.2. Pé cuong chuong trinh an ninh hang khong cua hiang hang khong, ngudi
khai thac tau bay Viét Nam:

~ CHUONG TRINH‘AN NINH HANG ‘KH(A)NG
HANG HANG KHONG/NGUOI KHAI THAC TAU BAY VIET NAM
... (tén hang hang khong/nguwoi khai thac tau bay)

Muc luc

Danh muc sira doi, bé sung chiwong trinh

Danh sdch phdn phéi tai liéu

Chik viét tdt

Chuong I. QUY DPINH CHUNG

1. Muc dich, pham vi &p dung.

2. Cac van ban quy pham phap luat 1a can ctr xdy dung chuong trinh.
3. Giai thich tir ngi.

4. Chinh sach an ninh hang khong ctia hang.

5. Xay dung, stra doi, phan phdi, st dung va kiém soat chuong trinh.
6. Phan loai, quan 1y tai liéu an ninh hang khong han ché.

7. M ta to chirc va hoat dong ciia hang hang khong.

Khai quat vé hoat dong cua hing hang khong, dic Qiém, try so, cac van phong dai dién,
s0 lugng tau bay, duong bay, hanh khach van chuyén... va hoat dong cua hang dé lién
h¢ dén nhirng van dé an ninh hang khong.

Chuong II. TO CHUC VA TRACH NHIEM BAO PAM AN NINH HANG
KHONG

1. Hé thong to chirc bao dam an ninh hang khong

1.1. Mo ta hé thong t6 chirc bao dam an ninh hang khong cta hing.

1.2. Tiéu chuan can bd, nhan vién an ninh hang khéng cua hing.

1.3. So dd t6 chirc, danh sach hé théng t6 chirc bao dam an ninh hang khong cia héng.
2. Trach nhiém bao dam an ninh hang khong

2.1. Nguoi chiu trach nhiém truc tiép chuyén trach bao dam an ninh hang khong.
2.2. Phong (ban) an ninh hang khong

- Truéng phong (ban), Ph6 Trudng phong (ban) an ninh hang khong.

- Cac chuyén vién, can sy, nhan vién thudc phong (ban) an ninh hang khong.

- So' db t6 chuc cta phong (ban) an ninh hang khong.

2.3. T6 bay

- Nguoi chi huy tau bay.

- Lyc luong an ninh trén khong.

- Thanh vién t6 bay khac.
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2.4. bai dién cta hang tai cang hang khong.

2.5. Céac co quan, don vi khéc ¢6 lién quan.

3. Cong tac bao cdo, thong ké an ninh hang khong.
4. Kinh phi bdo dam an ninh hang khong.

Chwong II1. CAC BIEN PHAP KIEM SOAT AN NINH PHONG NGUA

(Phai néu ro viéc thuc hién cac bién phap kiém sodat an ninh phong ngtra trong truong
hop co sy quan an trinh trén khong va trong truong hop khong co sy quan an ninh trén
khong)

1. Hé théng thé kiém soat an ninh ndi bo

1.1. Hé thong thé nhan dang to bay.

1.2. Hé thdng thé nhan dang cdp cho can bd, nhan vién cta hing.
2. Béo dam an ninh cac khu vuc han ché do hang quan ly, hoat dong
2.1. Céc tiéu chuan dbi véi an ninh sin bay.

2.2. Cac khu vuc han ché tai sn bay.

2.3. Céc khu vuc han ché cua hang.

2.4. Gidm sat an ninh khai thac cta hang tai san bay.

3. Bdo dam an ninh tau bay

3.1. Quy dinh chung.

3.2. Kiém soat tiép can, vao tau bay.

3.3. Tuén tra, giam sat va bao vé tau bay.

3.4. Niém phong an ninh tau bay.

3.5. Bién phap phong ngira cho chuyén bay.

3.6. Kiém tra, luc soat an ninh tau bay.

3.7. Bién phap kiém soat an ninh hang khong ting cudng.

3.8. Bién phap bao dam an ninh d6i véi chuyén bay bi de doa.
3.9. Thiét bi an ninh hang khong trang bi trén tau bay.

4. Bao dam an ninh tai li€u

4.1. Bao dam an ninh tai liéu cta chuyén bay.

4.2. Bdo dam an ninh tai liéu ctia hang.

4.3. Bao dam an ninh thong tin hanh khach.

4.4. Xuly, kiém soat tai liéu an ninh nhan tir bén ngoai.

5. Bdo dam an ninh dich vu v¢€ sinh tau bay

6. Bao dam an ninh suét in, d6 phuc vu trén tau bay

6.1. Kiém tra, giam sat an ninh hang khong ddi v6i suat an.

6.2. Kiém tra, giam sat an ninh hang khong déi v6i d6 phuc vu.



7. Bdo dam an ninh nhién li¢u hang khong

8. Bdo ddm an ninh hanh khéch, hanh ly xach tay

8.1. Quy dinh chung.

8.2. Kiém tra, giam sat an ninh hang khong d6i véi hanh khach va hanh 1y xach tay.
8.3. Kiém tra, giam sat an ninh hang khong d6i véi tai ngoai giao, tai lanh sy.
8.4. Van chuyén vil khi, dan, cong cu hd tro.

8.5. Van chuyén ddi tugng tiém an uy hiép an ninh hang khong.
9. Bao dam an ninh hanh 1y ky gtri

9.1. Kiém tra an ninh hang khong d6i v6i hanh 1y ky guri.

9.2. Giam sat an ninh hang khong ddi véi hanh 1y ky giri.

9.3. Van chuyén hanh 1y ky giri 1a phu ting, vat tu tau bay.

9.4. Van chuyén dong bd hanh khach va hanh 1y.

9.5. Luu giir hanh 1y that lac, hanh 1y khong c6 ngudi nhan.

10. Bdo dam an ninh hang hoa, buu gtri

10.1. Kiém tra an ninh hang khong d6i véi hang hoa, buu giri.
10.2. Giam sat an ninh hang khong d6i voi hang hoa, buu giri.
10.3. Van chuyén hang hoa, buu giri chuyén tiép tau bay.

10.4. Van chuyén hang hoa c6 gia tri cao.

10.5. Véan chuyén hang héa, buu giri cua khach hang quen.

10.6. Van chuyén hang hoa, buu giri cia khach hang la.

10.7. Luu giit hang hoa thét lac, hang héa khong c6 nguoi nhan.

11. Bao dam an ninh chuyén bay chuyén co, chuyén bay lién doanh, lién danh, hoat
dong thué tau bay khong co t6 bay, thué tau bay co to bay; chuyén bay hang khong
chung, c6 diém dd ngoai cang hang khong, san bay.

11.1. Cac nguyén tic, quy dinh chung, cac yéu ciu cho cong tic bao dam an ninh hang
khong khi khai thac.

11.2. Trién khai cac bién phap bao dam an ninh ddi véi chuyen bay chuyén co, chuyen
bay lién doanh, lién danh, hoat dong thué tau bay khong cé to bay, thué tau bay cé to
bay, chuyén bay hang khong chung.

11.3. Quy trinh bdo ddm an ninh canh gac, giam sat, bao v¢é tau bay khi dang khai thac,
kiém soat ti€p can, 1én tau bay, kiém tra, luc soat an ninh tau bay.

11.4. Quy trinh bao dam an ninh hanh khach, hanh ly.

11.5. Quy trinh canh gac, gidm sat, bao v¢ tau bay khi khong khai thac, niém phong an
ninh hang khong.

12. Bao dam an ninh hé thong cong nghé thong tin
12.1. Muc dich, nguyén tic bao dam an ninh céng nghé théng tin.
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12.2. Bi¢n phap bao dam an ninh cong ngh¢ thong tin.

12.3. Trach nhiém bdo ddm an ninh cong nghé thong tin.

12.4. Bao cdo an ninh cong nghé thong tin.

13. Kiém soat an ninh ndi bo ddi véi nhan vién hang khong

13.1. Muc dich, nguyén tic, phuong cham kiém soat an ninh ndi bo.

13.2. bbi tuong kiém soat an ninh noi bd.

13.3. Trach nhi¢m, ndi dung, bién phap kiém soat an ninh noi bo.
Chuong IV. CONG TAC HUAN LUYEN AN NINH HANG KHONG
1. Chinh sach huin luyén an ninh hang khong.

2. Trach nhiém huén luyén an ninh hang khong.

3. B6i dudng nghiép vu luc luong kiém soat an ninh hang khéng cua héng.
4. Huén luyén kién thirc an ninh hang khong.

5. Huan luyén nhan thirc vé an ninh hang khong.

6. T6 churc boi dudng, huin luyén an ninh hang khong.

Chwong V. PHUONG AN KHAN NGUY AN NINH HANG KHONG
(Phai néu ro viéc thuc hién cac bién phap vwng pho khan nguy trong truong hop co sy
quan an trinh trén khong va trong truong hop khong co sy quan an ninh trén khong)

1. Quy dinh chung vé phuong an khan nguy an ninh hang khong.

2. Cac phuong an cy thé d6i pho can thiép bat hop phap vao hoat dong hang khong dan
dung.

3. Dién tap khan nguy an ninh hang khong.
4. Tryc ban an ninh hang khong.
Chuong VI. PIEU TRA, XU LY VU VIEC VI PHAM AN NINH HANG KHONG

(Phai néu ro viéc thuc hién diéu tra, xir [y vu viéc vi pham an ninh hang khong trong
truong hop co sy quan an trinh trén khong va trong truong hop khong co sy quan an
ninh trén khong)

1. Nguyén tic diéu tra, xtr 1y.

2. Muc dich va yéu cau diéu tra, xtr 1y.

3. Quy trinh diéu tra, xtr Iy.

4. Trach nhiém xu ly.

5. Béo cao.

6. Giang binh, rat kinh nghiém.

7. Luu trit h so.

Chuong VII. KIEM SOAT CHAT LUQNG AN NINH HANG KHONG
1. Quy dinh chung vé kiém soat chat lwong an ninh hang khong.

2. Yéu cdu ddi v6i hoat dong kiém soat chat lvong an ninh hang khong.
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3. Trach nhiém kiém soat chit lvong an ninh hang khong.

4. Quy dinh vé giam sat vién an ninh ngi bg.

5. Panh gia, khao sat an ninh hang khong.

6. Thir nghiém an ninh hang khong.

7. Kiém soat chat luong cac don vi cung cp dich vu cho hang.
9. T6 chirc xdy dung co so dit liéu an ninh hang khong.
Chuong VIII. QUAN LY RUI RO AN NINH HANG KHONG
1. Quy dinh chung vé quan 1y rui ro.

2. Tb chirc cong tac danh gia rii ro.

3. B4o céo két qua danh gia rii ro.

4. Str dung béo cdo rui ro.

5. Luu giit hd so quan 1y i ro.

Chuong IX. CAC PHU LUC.”
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2. Sira ddi, bo sung chwong trinh an ninh, quy ché an ninh hang khong
2.1. Trinh ty thywc hién:
a) Nop hd so thi tuc hanh chinh:

Doanh nghiép, don vi c6 chuong trinh, quy ché an ninh hang khong gui 01
bd ho so (ho so bang tiéng Viét d6i voi doanh nghiép Viét Nam, ho so bang tiéng
Anh d6i v6i hang hang khong nudc ngoai) truc tiép hodc giri qua dich vu buu chinh
hodc gtri trén moi truong dién tir dén Cuc Hang khong Viét Nam.

b) Giai quyét thu tuc hanh chinh:

- Trudng hop hd so chua ddy di theo quy dinh, trong thdi han 03 ngay lam
viéc, ké tir ngay nhan dugc ho so, Cuc Hang khong Viét Nam c6 van ban guri truc
tiép hoac qua dich vu buu chinh hodc trén moi truong dién tr yéu cau doanh
nghiép, don vi dé nghi phé duyét bo sung hd so.

- Trudng hop nhan dugc ddy du hd so theo quy dinh, trong thoi han 05 ngay
lam vi¢c tinh tr ngay nhéan du hd so, Cuc Hang khong Viét Nam c¢6 trach nhiém
tham dinh ho so, xem xét t6 chirc kiém tra thuc té néu can (trudong hop can kiém
tra thuc té, Cuc Hang khong Viét Nam c6 vin ban thong bao giri dén doanh nghiép,
don vi dé nghi phé duyét néu 13 1y do, thoi gian kiém tra trong thoi han giai quyét
thu tuc hanh chinh).

+ Néu chuong trinh, quy ché an ninh hang khong du diéu kién phé duyét,
chép thuan, Cyc Hang khong Viét Nam ban hanh quyét dinh phé duyét hodc chap
thuan; Quyét dinh phé duyét duoc gui truc tiép hodc qua dich vu buu chinh hoic
trén moi truong dién tu;

+ Néu chuong trinh, quy ché an ninh hang khong chua du diéu kién phé
duyét, chép thuan, Cuc Hang khong Vi¢t Nam ban hanh van ban gui truc tiép hoac
qua dich vy buu chinh hodc trén méi1 truong dién tir néu ro ly do chua phé duyét,
chép thuan.

2.2. Cach thurc thyc hién:

- Nop ho so truc tiép; hoac

- Nop qua hé thong buu chinh; hoic

- Nop trén moi trudong dién tir.

2.3. Thanh phan, s6 lwong hd so:

a) Thanh phan:

- Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

- Ban gidy hoic ban dién tir du thdo chwong trinh, quy ché an ninh hang
khong;

- Ban gidy hodc ban dién tr bang danh gia ndi dung khéac biét cta chuong
trinh an ninh hang khong cua hang hang khong vdi quy dinh ctua phap luat Viét
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Nam va cac bién phap nham khic phuc cac khac biét ddi voi hd so trinh chip thuan
chuong trinh an ninh hang khong ctia hang hang khong nudc ngoai.

b) S6 lugng: 01 bo.

2.4. Thoi han giai quyét: Trong thoi han 05 ngay lam viéc tinh tir ngay
nhan du ho so.

2.5. Poi twong thuce hién thi tuc hanh chinh: T6 chic.

2.6. Co quan thuc hién giai quyét thii tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cuc Hang khong Viét Nam.

b) Co quan hodc nguoi ¢ tham quyén dugc ty quyén hodc phéan cap thuc
hién: Khong.

¢) Co quan tryc tiép thyc hién TTHC: Cuc Hang khong Viét Nam.

d) Co quan phdi hop: Khong.

2.7. Két qua ciia viéc thwe hién thii tuc hanh chinh: Quyét dinh phé duyét
hodac chap thuan.

2.8. Phi, I¢ phi: Khong

2.9. Tén méiu don, miu to khai hanh chinh: Vin ban dé nghi.

2.10. Yéu cau hoic diéu kién thuc hién thi tuc hanh chinh: Khong.

2.11. Can ctr phap ly cua thu tuc hanh chinh:

- Luat Hang khong dan dyng Viét Nam s6 66/2006/QH11 ngay 29/6/2006
va Luat sira d6i, bo sung mot s6 diéu ciia Luat Hang khong dan dung Viét Nam s6
61/2014/QH13 ngay 21/11/2014.

- Nghi dinh s6 92/2015/NP-CP ciia Chinh phu ngay 13/10/2015 quy dinh
vé an ninh hang khong.

- Théng tu sb 13/2019/TT-BGTVT cua B truong Bo Giao thong van tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam.

- Thong tu 42/2023/TT-BGTVT ngay 29/12/2023 sira ddi, bo sung mot so
diéu cua Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 cta Bo truong
B¢ Giao thong vén tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
soat chat lvgng an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 stra do6i, bé sung mot so di€u cia Thong tu s6 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua Bo truong Bo Giap thong van tai quy dinh chi
tiet chuong trinh an ninh hang khong va kiém soat chat lugng an ninh hang khong
Viét Nam.
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2.12. Miu don ciia thi tuc hanh chinh:
2.12.1. Cong vin dé nghi:
Tén don vi dé nghi...
Name of organization
S6 (Number):...... [eeii... ... (location), ngay (date)...thang (month)...
V/v (Subject): nam (year)...

Kinh gtri: (tén co quan/don vi nhan cong van)
Attn: [Name of organisation will receive this official letter]

Can ctr cac quy dinh phap luat lién quan dén viée (t6m tat ndi dung dé nghi: phé
duyét/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé,
gidy phép kiém soat an ninh hang khong; cap Gidy phép, nang dinh chuyén mén
nhan vién kiém soét an ninh hang khéng) ................ , (tén co quan/don vi dé
nghi) ............... giai trinh va dé nghi nhu sau:

In accordance with legal provisions regarding the issue/subject ... [briefly
describe the request: submit the Aviation Security Program (ASP) for approval,
issuance security permit, licenses for security control staff], we [name of
organization who sent this official letter] would like to request/discuss the
1ssue/subject as follows:

1. Noi dung giai trinh: @, ..
Details of issue and subject and its justification.

2. NGO dung @8 NI .. .ovve i
Details of proposal.

3. Pia chi, sb dién thoai, fax cta co quan, don vi; thu dién tur, nguoi duge giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.

Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.

Tran trong cam on./.

Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhdn: HEAD OF ORGANIZATION/UNIT
(Recipients) o )

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)”

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu vo1 cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phép, thot gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Pdi véi dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung méu vin ban cua co quan, don vi dé
nghi, nhung ti thiéu ¢ cac ndi dung sau: thong tin ho va tén, sd dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc d& nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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2.12.2. Dé cuong chuong trinh an ninh hang khong cua hing hang khong, ngudi
khai thac tau bay Viét Nam:

~ CHUONG TRINH‘AN NINH HANG ‘KH(A)NG
HANG HANG KHONG/NGUOI KHAI THAC TAU BAY VIET NAM
... (tén hang hang khong/nguwoi khai thac tau bay)

Muc luc

Danh muc sira doi, bé sung chiwong trinh

Danh sdch phdn phéi tai liéu

Chik viét tdt

Chuong I. QUY DPINH CHUNG

1. Muc dich, pham vi &p dung.

2. Cac van ban quy pham phap luat 1a can ctr xdy dung chuong trinh.
3. Giai thich tir ngi.

4. Chinh sach an ninh hang khong ctia hang.

5. Xay dung, stra doi, phan phdi, st dung va kiém soat chuong trinh.
6. Phan loai, quan 1y tai liéu an ninh hang khong han ché.

7. M ta to chirc va hoat dong ciia hang hang khong.

Khai quat vé hoat dong cua hing hang khong, dic Qiém, try so, cac van phong dai dién,
s0 lugng tau bay, duong bay, hanh khach van chuyén... va hoat dong cua hang dé lién
h¢ dén nhirng van dé an ninh hang khong.

Chuong II. TO CHUC VA TRACH NHIEM BAO PAM AN NINH HANG
KHONG

1. Hé thong to chirc bao dam an ninh hang khong

1.1. Mo ta hé thong t6 chirc bao dam an ninh hang khong cta hing.

1.2. Tiéu chuan can bd, nhan vién an ninh hang khéng cua hing.

1.3. So dd t6 chirc, danh sach hé théng t6 chirc bao dam an ninh hang khong cia héng.
2. Trach nhiém bao dam an ninh hang khong

2.1. Nguoi chiu trach nhiém truc tiép chuyén trach bao dam an ninh hang khong.
2.2. Phong (ban) an ninh hang khong

- Truéng phong (ban), Ph6 Trudng phong (ban) an ninh hang khong.

- Cac chuyén vién, can sy, nhan vién thudc phong (ban) an ninh hang khong.

- So' db t6 chuc cta phong (ban) an ninh hang khong.

2.3. T6 bay

- Nguoi chi huy tau bay.

- Lyc luong an ninh trén khong.

- Thanh vién t6 bay khac.
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2.4. bai dién cta hang tai cang hang khong.

2.5. Céac co quan, don vi khéc ¢6 lién quan.

3. Cong tac bao cdo, thong ké an ninh hang khong.
4. Kinh phi bdo dam an ninh hang khong.

Chwong II1. CAC BIEN PHAP KIEM SOAT AN NINH PHONG NGUA

(Phai néu ro viéc thuc hién cac bién phap kiém sodat an ninh phong ngtra trong truong
hop co sy quan an trinh trén khong va trong truong hop khong co sy quan an ninh trén
khong)

1. Hé théng thé kiém soat an ninh ndi bo

1.1. Hé thong thé nhan dang to bay.

1.2. Hé thdng thé nhan dang cdp cho can bd, nhan vién cta hing.
2. Béo dam an ninh cac khu vuc han ché do hang quan ly, hoat dong
2.1. Céc tiéu chuan dbi véi an ninh sin bay.

2.2. Cac khu vuc han ché tai sn bay.

2.3. Céc khu vuc han ché cua hang.

2.4. Gidm sat an ninh khai thac cta hang tai san bay.

3. Bdo dam an ninh tau bay

3.1. Quy dinh chung.

3.2. Kiém soat tiép can, vao tau bay.

3.3. Tuén tra, giam sat va bao vé tau bay.

3.4. Niém phong an ninh tau bay.

3.5. Bién phap phong ngira cho chuyén bay.

3.6. Kiém tra, luc soat an ninh tau bay.

3.7. Bién phap kiém soat an ninh hang khong ting cudng.

3.8. Bién phap bao dam an ninh d6i véi chuyén bay bi de doa.
3.9. Thiét bi an ninh hang khong trang bi trén tau bay.

4. Bao dam an ninh tai li€u

4.1. Bao dam an ninh tai liéu cta chuyén bay.

4.2. Bdo dam an ninh tai liéu ctia hang.

4.3. Bao dam an ninh thong tin hanh khach.

4.4. Xuly, kiém soat tai liéu an ninh nhan tir bén ngoai.

5. Bdo dam an ninh dich vu v¢€ sinh tau bay

6. Bao dam an ninh suét in, d6 phuc vu trén tau bay

6.1. Kiém tra, giam sat an ninh hang khong ddi v6i suat an.

6.2. Kiém tra, giam sat an ninh hang khong déi v6i d6 phuc vu.
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7. Bdo dam an ninh nhién li¢u hang khong

8. Bdo ddm an ninh hanh khéch, hanh ly xach tay

8.1. Quy dinh chung.

8.2. Kiém tra, giam sat an ninh hang khong d6i véi hanh khach va hanh 1y xach tay.
8.3. Kiém tra, giam sat an ninh hang khong d6i véi tai ngoai giao, tai lanh sy.
8.4. Van chuyén vil khi, dan, cong cu hd tro.

8.5. Van chuyén ddi tugng tiém an uy hiép an ninh hang khong.
9. Bao dam an ninh hanh 1y ky gtri

9.1. Kiém tra an ninh hang khong d6i v6i hanh 1y ky guri.

9.2. Giam sat an ninh hang khong ddi véi hanh 1y ky giri.

9.3. Van chuyén hanh 1y ky giri 1a phu ting, vat tu tau bay.

9.4. Van chuyén dong bd hanh khach va hanh 1y.

9.5. Luu giir hanh 1y that lac, hanh 1y khong c6 ngudi nhan.

10. Bdo dam an ninh hang hoa, buu gtri

10.1. Kiém tra an ninh hang khong d6i véi hang hoa, buu giri.
10.2. Giam sat an ninh hang khong d6i voi hang hoa, buu giri.
10.3. Van chuyén hang hoa, buu giri chuyén tiép tau bay.

10.4. Van chuyén hang hoa c6 gia tri cao.

10.5. Véan chuyén hang héa, buu giri cua khach hang quen.

10.6. Van chuyén hang hoa, buu giri cia khach hang la.

10.7. Luu giit hang hoa thét lac, hang héa khong c6 nguoi nhan.

11. Bao dam an ninh chuyén bay chuyén co, chuyén bay lién doanh, lién danh, hoat
dong thué tau bay khong co t6 bay, thué tau bay co to bay; chuyén bay hang khong
chung, c6 diém dd ngoai cang hang khong, san bay.

11.1. Cac nguyén tic, quy dinh chung, cac yéu ciu cho cong tic bao dam an ninh hang
khong khi khai thac.

11.2. Trién khai cac bién phap bao dam an ninh ddi véi chuyen bay chuyén co, chuyen
bay lién doanh, lién danh, hoat dong thué tau bay khong cé to bay, thué tau bay cé to
bay, chuyén bay hang khong chung.

11.3. Quy trinh bdo ddm an ninh canh gac, giam sat, bao v¢é tau bay khi dang khai thac,
kiém soat ti€p can, 1én tau bay, kiém tra, luc soat an ninh tau bay.

11.4. Quy trinh bao dam an ninh hanh khach, hanh ly.

11.5. Quy trinh canh gac, gidm sat, bao v¢ tau bay khi khong khai thac, niém phong an
ninh hang khong.

12. Bao dam an ninh hé thong cong nghé thong tin
12.1. Muc dich, nguyén tic bao dam an ninh céng nghé théng tin.
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12.2. Bi¢n phap bao dam an ninh cong ngh¢ thong tin.

12.3. Trach nhiém bdo ddm an ninh cong nghé thong tin.

12.4. Bao cdo an ninh cong nghé thong tin.

13. Kiém soat an ninh ndi bo ddi véi nhan vién hang khong

13.1. Muc dich, nguyén tic, phuong cham kiém soat an ninh ndi bo.

13.2. bbi tuong kiém soat an ninh noi bd.

13.3. Trach nhi¢m, ndi dung, bién phap kiém soat an ninh noi bo.
Chuong IV. CONG TAC HUAN LUYEN AN NINH HANG KHONG
1. Chinh sach huin luyén an ninh hang khong.

2. Trach nhiém huén luyén an ninh hang khong.

3. B6i dudng nghiép vu luc luong kiém soat an ninh hang khéng cua héng.
4. Huén luyén kién thirc an ninh hang khong.

5. Huan luyén nhan thirc vé an ninh hang khong.

6. T6 churc boi dudng, huin luyén an ninh hang khong.

Chwong V. PHUONG AN KHAN NGUY AN NINH HANG KHONG
(Phai néu ro viéc thuc hién cac bién phap vwng pho khan nguy trong truong hop co sy
quan an trinh trén khong va trong truong hop khong co sy quan an ninh trén khong)

1. Quy dinh chung vé phuong an khan nguy an ninh hang khong.

2. Cac phuong an cy thé d6i pho can thiép bat hop phap vao hoat dong hang khong dan
dung.

3. Dién tap khan nguy an ninh hang khong.
4. Tryc ban an ninh hang khong.
Chuong VI. PIEU TRA, XU LY VU VIEC VI PHAM AN NINH HANG KHONG

(Phai néu ro viéc thuc hién diéu tra, xir [y vu viéc vi pham an ninh hang khong trong
truong hop co sy quan an trinh trén khong va trong truong hop khong co sy quan an
ninh trén khong)

1. Nguyén tic diéu tra, xtr 1y.

2. Muc dich va yéu cau diéu tra, xtr 1y.

3. Quy trinh diéu tra, xtr Iy.

4. Trach nhiém xu ly.

5. Béo cao.

6. Giang binh, rat kinh nghiém.

7. Luu trit h so.

Chuong VII. KIEM SOAT CHAT LUQNG AN NINH HANG KHONG
1. Quy dinh chung vé kiém soat chat lwong an ninh hang khong.

2. Yéu cdu ddi v6i hoat dong kiém soat chat lvong an ninh hang khong.
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3. Trach nhiém kiém soat chit lvong an ninh hang khong.

4. Quy dinh vé giam sat vién an ninh ngi bg.

5. Panh gia, khao sat an ninh hang khong.

6. Thir nghiém an ninh hang khong.

7. Kiém soat chat luong cac don vi cung cp dich vu cho hang.
9. T6 chirc xdy dung co so dit liéu an ninh hang khong.
Chuong VIII. QUAN LY RUI RO AN NINH HANG KHONG
1. Quy dinh chung vé quan 1y rui ro.

2. Tb chirc cong tac danh gia rii ro.

3. B4o céo két qua danh gia rii ro.

4. Str dung béo cdo rui ro.

5. Luu giit hd so quan 1y i ro.

Chuong IX. CAC PHU LUC.”
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3. Cép gidy phép, gia han, b6 sung, phuc hoi niing dinh nhén vién kiém
soat an ninh hang khong

3.1. Trinh ty thuc hién
a) Nop ho so thi tuc hanh chinh:

Hb so dé nghi cap lan dau, cap lai gidy phép, gia han, bd sung phuc hoi ning
dinh nhan vién kiém soat an ninh dugc gui truc tiép hodc qua dich vu buu chinh
hodc trén moi truong dién tir dén Cuc Hang khong Viét Nam va phai chiu trach
nhiém vé tinh trung thyc, chinh x4c ctia cac thong tin ghi trong hd so.

b) Giai quyét thu tuc hanh chinh:

Trong thoi han 02 ngay lam viéc, ké tir ngay nhan dugc HO so, néu Ho so
khong day du hodc co quan dé nghi chua ndp phi theo quy dinh, Cuc Hang khong
Viét Nam tra 16i bang van ban truc tiép hodc qua dich vu buu chinh hodc trén mé1
truong dién tir nhiing ndi dung chua day du, yéu cau bod sung hoan chinh hd so
hozc thong bao viéc tir chdi cap va néu 13 1y do.

Cuc Hang khong Viét Nam c6 trach nhiém tham dinh hé so, to chirc kiém
tra va cap, cap lai gidy phép, gia han, bo sung, phuc hoi nang dinh cho nhan vién
kiém soat an ninh hang khong trong thoi han t6i da 20 ngay lam viéc d6i voi cap
gidy phep lan dau, cap lai giay phép da hét thoi han hi¢u luc, gia han, bo sung,
phuc héi nang dinh; toi da 07 ngay 1am viéc d01 v6i cap lai gidy phep bi mat hong
ké tur ngay nhan hd so day du theo quy dinh; gidy phép, ning dinh cap, cap lai, gia
han, b6 sung, phuc hdi duge g tryce tiép hoic gui qua dudng buu chinh dén doanh
nghiép co nhan vién dugc cap, cap lai, gia han, b6 sung, phuc hoi glay phép, ndng
dinh; trudng hop khong cép, cap lai, gia han, bd sung, phuc hoi gidy phép, ning
dinh phai c¢6 van ban tra 161 va néu ro 1y do.

3.2. Cach thirc thuc hién:

- Nop hd so truc tiép; hoac

- Nop qua hé théng buu chinh; hoac

- Nop trén moi truong dién tir.

3.3. Thanh phﬁn, 50 lwgng ho so:

a) Thanh phan:

- Ho so dé nghi cap gidy phép lan dau, bao gom:

+ Ban chinh hoic ban dién tir vin ban dé nghi theo mau quy dinh;

+ Ban sao xuat trinh ban chinh vin bang, ching chi chuyén mén phu hop
hozc ndp ban sao c6 ching thyc van bang, ching chi chuyén mén phu hop dé ddi
chiéu hodc ndp ban sao di¢n tir c6 ching thuc (déi voi1 truong hop ndp hd so trén
moi truong dién tir) van bang, ching chi chuyén mén phu hop;

+ 01 anh mau chan dung (d6i voi truong hop guri truc tiép hodc qua dudng
buu chinh) hodc anh mau chan dung duoc s6 hoa (ddi voi truong hop giri trén moi
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truong dién tur) kich thude 03 cen-ti-met x 04 cen-ti-mét (chup trén phong nén mau
trang, dau va vai thang d€ khuon mét chiém tir 70% dén 80% anh, khong qua 06
thang ké tir ngay chup tinh dén ngay nop ho so).

- Hb so dé nghi cap lai gidy phép da hét thoi han hiéu lyc, mat, hong bao
gom:

+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

+ 01 anh mau chan dung (d6i véi trudng hop gui truc tiép hodc qua dudng
buu chinh) hodc anh méau chan dung duoc s6 hoa (d6i v6i trudng hop giri trén moi
truong dién t), kich thudc 03 cen-ti-mét x 04 cen-ti-mét (chup trén phong nén
mau trang, ddu va vai thang dé khuon mit chiém tir 70% dén 80% anh, khong qua
06 thang ké tir ngay chup tinh dén ngay nop ho so).

- Ho so dé nghi gia han, bo sung, phuc hdi ning dinh bao gdm:
+ Ban chinh hodc ban dién tr van ban dé nghi theo mau;

+ Ban sao hodc ban sao dién tu két qua huan luyén dinh ky phu hop véi ning
dinh dé nghi gia han, phuc hoi;

+ Ban sao xuat trinh ban chinh vin bang, ching chi chuyén mén phu hop dé
dbi chiéu hodc ndp ban sao co ching thyc vin bang, ching chi chuyén mon phu
hop hodc ndp ban sao dién tir ¢6 ching thuc (ddi v6i truong hop ndp trén moi
truong dién tir) vin bang, chimg chi chuyén mén pht hop (truong hop bo sung
nang dinh).

b) S6 lugng: 01 bo.
3.4. Thoi han giai quyét:

- Cap glay phép 1an dau, cip lai gidy phép da hét thoi han hiéu luc, gia han,
bd sung, phuc hdi ning dinh: 20 ngay lam viéc ké tir ngay nhan ho so day du theo
quy dinh.

‘ - Cép lai gidy phép bi mat, hong: 07 ngay 1am viéc ké tir ngdy nhan ho so
day du theo quy dinh.

3.5. Pdi twong thye hién thii tuc hanh chinh: T chirc, ca nhan.

3.6. Co quan thuec hién giai quyét thi tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cuc Hang khong Viét Nam.

b) Co quan hodc ngudi c6 thim quyén dugc iy quyén hodc phan cap thuc
hién: Khong co.

¢) Co quan truc tiép thyuc hi¢n thu tuc hanh chinh: Cuc Hang khong Viét Nam.

d) Co quan phéi hop: Khong co.

3.7. Két qua ciia viéc thwe hién thi tuc hanh chinh: Gidy phép, ning dinh
nhan vién kiém soat an ninh hang khong.

3.8. Phi, I¢ phi:
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- Sat hach Iy thuyét:

+ Sat hach cap gidy phép lan dau: 600.000 dong/lan.

+ Sat hach cap lai gidy phép theo thoi han, gia han, bd sung ning dinh:
400.000 dong/lan.

- Sat hach thue hanh: 250.000 d6ng/lan.

3.9. Tén miu don, miu to khai hanh chinh: Vin ban dé nghi.

3.10. Yéu cau hodc diéu kién thwe hién thii tuc hanh chinh: Khong.

3.11. Can cir phap ly cua thu tuc hanh chinh:

- Luat Hang khong dan dung Viét Nam s6 66/2006/QH11 ngay 29/6/2006
va Luat stra do1, bo sung mot s6 di€u cua Luat Hang khong dan dung Vi¢t Nam so
61/2014/QH13 ngay 21/11/2014.

- Nghi dinh s6 92/2015/NP-CP ciia Chinh phu ngay 13/10/2015 quy dinh
v€ an ninh hang khong.

- Théng tu s 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi, 1€ phi trong
linh vuc hang khong.

- Thong tu ) 13/2019/TI—BGTVT cua B0 truong Bo Giao thong ovefm tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam.

- Thong tw 42/2023/TT-BGTVT ngay 29/12/2023 sira doi, bo sung mot s6
diéu cua Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 cua B9 trudng
Bo Giao thong vén tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
soat chat lvgng an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 stra doi, b6 sung mot s6 di€u cia Thong tu s6 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiet chuong trinh an ninh hang khong va kiém soat chat lugng an ninh hang khong
Viét Nam.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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3.12. Miu don ciia thii tuc hanh chinh:

Tén don vi dé nghi...

Name of organization
S6 (Number):...... [eeei... ... (location), ngay (date)...thang (month)...
V/v (Subject): nam (year)...

Kinh gtri: (tén co quan/don vi nhan cong van)

Attn: [Name of organisation will receive this official letter]
Can ctr cac quy dinh phap luat lién quan dén viée (tém tat ndi dung dé nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé,
gidy phép kiém soat an ninh hang khéng; cip Gidy phép, ning dinh chuyén mén
nhan vién kiém soat an ninh hang khéng) ................ , (tén co quan/don vi dé
nghit) ... giai trinh va dé nghi nhu sau:
In accordance with legal provisions regarding the issue/subject ... [briefly
describe the request: submit the Aviation Security Program (ASP) for approval,
issuance security permit, licenses for security control staff], we [name of
organization who sent this official letter] would like to request/discuss the
issue/subject as follows:
1. NOi dung gidi trinh: @), .
Details of issue and subject and its justification.
2. NOTdung @8 NI .. .ovvn it
Details of proposal.
3. Pia chi, sb dién thoai, fax cia co quan, don vi; thu dién tur, nguoi duge giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.
Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.
Tran trong cam on./.
Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhdn: HEAD OF ORGANIZATION/UNIT
(Recipients) (Ky tén, dong dau)

- Nhu trén; (Signature and seal)”

(As above)

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu voi cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phep, thoi gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Péi vé6i dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung mau vin ban cua co quan, don vi dé
nghi, nhung ti thiéu co cac ndi dung sau: thong tin ho va tén, sO dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc dé nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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4. CAp méi thé kiém soat an ninh ciang hang khéong, sin bay cé gia tri
str dung dai han

4.1. Trinh ty thuc hién
a) Nop ho so thi tuc hanh chinh:

Co quan dé nghi cép thé ndp 01 bd ho so truc tiép hoac qua dich vu buu
chinh hoac trén méi trudng dién tir dén co quan cap thé.

b) Giai quyét thu tuc hanh chinh:

Trong thot han 01 ngay lam viéc, ké tir ngdy nhan dugc ho S0, néu h(f) SO
chua day du theo quy dinh, co quan cap thé thong bao va dé nghi bd sung ho so
theo quy dinh.

Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan da hd so va ngudi ndp hd
so thuc hién nghia vu ndp phi theo quy dinh, néu diéu kién cip thé phu hop theo
quy dinh thi co quan cép thé thuc hién viéc cép thé truc tiép hoac qua dich vu buu
chinh; néu diéu kién cdp thé khong phu hop quy dinh, co quan cip thé thong bao
bang vin ban hodc théng bao trén moi trudng dién tir cho co quan dé nghi vé viéc
khong cap va néu 16 1y do.

Truong hop hé so day du nhung c¢6 ndi dung can lam rd, trong thoi han 03
ngay lam viéc, ké tir ngay nhén du hd so va nguoi ngp ho so thuc hién nghia vu
nop phi theo quy dinh thi co quan cap the thong bao bang van ban hodc thong bao
trén moi truong dién tir Iy do va ndi dung can lam r6. Trong thoi han 04 ngay lam
viéc, ke tir ngay ho so duoc lam rd, néu dleu kién cap thé phu hop quy dinh thi co
quan cgp thé thuc hién viéc cap thé truc tlep hoac qua dich vu buu chlph néu diéu
kién cép thé khong phu hop quy dinh, co quan cap the thong bao bang van ban
hodc thong bao trén moi truong dién tir cho co quan d€ nghi vé vi¢c khong cap va
néu rd 1y do.

4.2. Cach thirc thue hién:

- Nop ho so true tiép; hoac

- Nop qua hé théng buu chinh; hoac

- Nop trén moi truong dién tir.

4.3. Thanh phan, so lwong hd so:

a) Thanh phan:

- Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

- Danh sach trich ngang theo mau quy dinh;

- To khai cap thé kiém soat an ninh hang khong, san bay c6 gié tri sir dung
dai han theo mau quy dinh c6 dan anh mau kich thudc 04 cen-ti-mét x 06 cen-ti-
mét, néu 13 ban gidy phai dong dau giap lai (anh chup trén phong nén mau tring,
dau va vai thang dé khuon mit chiém tir 70% dén 80% anh, khong qua 06 thang
ké tir ngay chup tinh dén ngay nop hod so);
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- Ban sao c6 ching thuc hodc ban sao va xuét trinh ban chinh dé ddi chiéu
hodc ban sao do chinh co quan, td chire da 1ap ban chinh sao y hodc ban sao di¢n
tir c6 ching thuc tir ban chinh hodc ban dién tir tai liéu chiing minh tu cach phap
nhan, chirc ndng nhiém vu ctia doanh nghié¢p, trir trudng hop 1a doanh nghiép cung
cap dich vu hang khong, phi hang khong tai cang hang khong, san bay;

- 01 anh mau chan dung (d6i véi truong hop guri truc tiép hodc qua duong
buu chinh) hogc anh mau chan dung dugc s hoa (dbi véi truong hop giri trén moi
truong dién tir) theo quy dinh.

b) S6 lugng: 01 bo.

4.4. Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
da ho so va ngudi ndp hd so thuc hién nghia vu ndp phi theo quy dinh.

4.5. P6i twong thuce hién thi tuc hanh chinh: T6 chirc, C4 nhén.
4.6. Co quan thuc hién giai quyét thii tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cuc Hang khong Viét Nam, Cang vu
hang khong;

b) Co quan hodc ngudi cé thim quyén duoc iy quyén hodc phan cap thuc
hién: khong co;

c¢) Co quan truc tiép thuc hién thu tuc hanh chinh: Cuc Hang khong Viét
Nam, Cang vu hang khong;

d) Co quan phéi hop: Khong co.

4.7. Két qua ciia viéc thuc hién thi tuc hanh chinh: Thé kiém soat an
ninh cang hang khong, san bay c6 gia tri st dung dai han.

4.8. Phi, 1 phi: 150.000 dong/lan/thé.

4.9. Tén méu don, mau to khai hanh chinh:

- Van ban dé nghi;

- Danh sach trich ngang;

- T khai cip thé kiém soat an ninh hang khéng, sin bay c6 gia trj st dung
dai han.

4.10. Yéu cau hoic diéu kién thuc hién thi tuc hanh chinh: Khong.

4.11. Can ctr phap ly cua thu tuc hanh chinh:

- Luat Hang khong dan dung Viét Nam s6 66/2006/QH11 ngay 29/6/2006
va Luat stra do1, bd sung mot s6 di€u cua Luat Hang khong dan dung Viét Nam s6
61/2014/QH13 ngay 21/11/2014.

- Nghi dinh s6 92/2015/NP-CP ciia Chinh phu ngay 13/10/2015 quy dinh
v€ an ninh hang khong.

- Thong tu s 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh murc thu, ché dg thu, ndp, quan 1y va str dung phi, 1¢ phi trong


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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linh vyc hang khong.

- Théng tu sb 13/2019/TT-BGTVT cua B9 truong Bo Giao thong van tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat luong an ninh hang khong Vi¢t Nam.

- Thong tu 42/2023/TT-BGTVT ngay 29/12/2023 stra d6i, bd sung mot sd
diéu ctia Théng tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 cua Bo trudng
Bo Giao thong van tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
so4t chat lwong an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khéng va kiém soat chat lwong an ninh hang khong
Viét Nam.
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4.12. M?u{ don va két qua cua thu tuc hanh chinh:
4.12.1. Mau cong van dé nghi:

Tén don vi dé nghj...

Name of organization
S6 (Number):...... [oeei... ... (location), ngay (date)...thang (month)...
V/v (Subject): nam (year)...

Kinh guri: (tén co quan/don vi nhan cong van)
Attn: [Name of organisation will receive this official letter]

Cin cr cac quy dinh phap luat lién quan dén viéc (t6m tat ndi dung de nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé, gidy
phép kiém soat an ninh hang khong; cap Giay phép, ning dinh chuyén mon nhan
vién kiém soat an ninh hang khong) ................ , (tén co quan/don vi dé nghi)
.................... giai trinh va dé nghi nhu sau:

In accordance with legal provisions regarding the issue/subject ... [briefly describe
the request: submit the Aviation Security Program (ASP) for approval, issuance
security permit, licenses for security control staff], we [name of organization who
sent this official letter] would like to request/discuss the issue/subject as follows:
1. Noi dung giai trinh: @, ...
Details of issue and subject and its justification.

2. N0 dung @8 NI .. .ovvnie e

Details of proposal.

3. Pia chi, s dién thoai, fax cta co quan, don vi; thu dién tr, nguoi dugc giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.

Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.

Tran trong cam on./.

Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhdn: HEAD OF ORGANIZATION/UNIT
(Recipients) o )

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)”

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu vo1 cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phép, thot gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Pdi véi dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung méu vin ban cua co quan, don vi dé
nghi, nhung ti thiéu ¢ cac ndi dung sau: thong tin ho va tén, sd dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc d& nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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4.12.2. MAu danh sach trich ngang can bo, nhan vién cip thé kiém soat an
ninh cang hang khong, san bay co6 gia tri st dung dai han:

Ponvi..........cooo..... CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phuc

DANH SACH TRiCH NGANG CAN BQ, NHAN VIEN CAP THE KIEM
SOAT AN NINH CANG HANG KHONG, SAN BAY CO GIA TRI SU

DUNG DAI HAN!
(Kem theo cong van SO .eeinn.. [oc.... ngay ..... thang ..... ndm ..... cia (tén co
quan/ don videnghi)........coooiiiiiiii )
, S6 thé

. So ~  |Thoi .

s6 711792 V4 \Chite danP"\cMND/CCCD/HG| T2 | han | K viee dugce|Ghi
tén Vi X cap(neu| % cap chui

chiéu c6) cdap

THU TRUONG CGO QUAN, BON V2
(ky tén, dong dau)”

I Néu danh sach c6 tir 02 trang trd 1én phai dong diu giap lai

2 Khéng ap dung QSi vOi cac truong hgp danh sach trich ngang dinh kém van ban
deé nghi cap thé ki€m soat an ninh cang hang khong, san bay.
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4.12.3. MAu to khai cip thé kiém soat an ninh cang hang khong, san bay c6
gia tri st dung dai han:

CONG HOA XA HOI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Doc 1ap - Tu do - Hanh phic
Independence - Freedom - Happiness

Anh mau ...,ngay ... thang ... nam ...
Color photo ..., date ... month ... year ...
04 cm x 06 cm

(dau giap lai

déng kem) Kinh guri: ... ... ..o oo
(the joint-page- 10 o e e i e e e e

seal attached)

] ‘ TO KHAI CAP THE KIE’M SQAT ANNINH
CANG HANG KHONG, SAN BAY CO GIA TRI SU DUNG DAI HAN!
(APPLICATION FOR AIRPORT SECURITY CONTROL BADGE WITH LONG-

TERM USE)

S6: ... ... .2

No: ... ... ...
1. Ho va tén (Full Namej: ............... 2. Gi61 tinh (Gender):..................
3. Ngay, thang, nam sinh (Date of birth): .../.../... 4. Dan toc (Ethnic group):...
5. Qué quan (Hometown): ..................... 6. Ton giao (Religion): ...............
7. QUOC ich (NtIONALILY): ...
8. Chuc vu (Position): ............... 9. bién thoai lién lac (Tel):............

....................................................

14. Thot han lam viée (Length of work):

14.1. Bién ché nha nuéc (Permanent) O
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14.2. Hop dong khong xac dinh thoi han (Undefined-term contract) O
14.3. Hop d6ng xé4c dinh thoi han (Definite-term contract) O

Thoi han tir ngdy ... thang ... nim ... dén ngay ... thang ... nim ...

Contract from date ... month ... year ... to date ... month ... year ...
14.4. Hop dong mua vu, cong viéc (Seasonal Contract) O

Thoi han tir ngay ... thang ... nam ... dén ngay ... thang ... nam ..
Contract from date ... month ... year ... to date ... month ... year ...

15. Pic diém nhéan dang (Identity): ........oooneiieiii i
(K& khai theo dic diém nhan dang cua gidy chimg minh nhan dan, thé cin cudc
cong dan) (provide identity characteristics based on the national ID cards)

16. Tom tat lich st ban than 5 nim tré lai day (Brief personal background for the
last five years):

Thoi gian Pon vi cong tac Chure vy, cong viéc

(Time) (Working place) (Positions and duties)

17. Ky uat (Discipline): ... ... ... cov oo oo it s it e it e e e
18. Tién an, tién su (Previous CONVICHONS): ... ... vv veeeee e e eeee e .

19. S6 thé kiém soat an ninh cang hang khong, san bay da cap (néu co)/Security
permit number (If QnY): ... ... oo oo e e s e e e e e e e s

20. M6 ta nhiém vu tai khu vuc han ché tai cang hang khong, san bay
(Description of activities and duties at the airport/aerodrome restricted areas):

20.1. Mtrc do cong viéc tai khu vuc han ché (Levels of activities in restricted
areas):

- Thuong xuyén (Regular) <
- Khong thuong xuyén (lrregular) <
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20.2. Cong viéc 1am trong khu vuc han ché (Activities in restricted areas)

Phuc vu hanh khach, hanh 1y, hang hoa
(Passenger, baggage and cargo handling)

Stra chita, bao dudng, vé€ sinh tau bay

(Aircraft maintenance, repair and cleaning)

Cung trng suét an, nhién liéu... cho tau bay

(Aircraft catering, refueling...)

Tuan tra, canh gac, ki€m soat an ninh tai nha ga, san bay

(Aviation security patrol, guard and control at the terminal/ airport)

Kiém tra, gidm sat an ninh, an toan, khai thac tai nha ga, san bay

(Security, safety and operation inspection, monitoring and supervision at
the terminal/airport)

Bao dudng trang thiét bi ctia nha ga, san bay

(Airport/ terminal equipment maintenance)

Kinh doanh, phuc vu trong nha ga

(Providing business and services at the terminal)

Lam cac cong viéc khac phuc vu chuyén bay

(Providing other services for flights)

Phuc vu chuyén co
(VVIP flights)

[Lam thu tuc visa cho khach du lich

(Assisting visa for tourists)

Don, tien khach ctia co quan, don vi

(Welcoming and seeing off company’s visitors)

Cong tac nghiép vu cua cong an, quan ddi, hai quan

(Performing duties of the police, army and customs)

Cong tac nghiép vu cua co quan chirc nang khac

(Professional tasks of competent authorities)
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Stra chira, xay dung cong trinh trong nha ga

O
(Terminal facilities construction and repair)
Stra chira, xay dung cong trinh trong san bay

O
(Airport facilities construction and repair)
Cong vi¢éc khac

m
(Other activities)

20.3. Mo ta chi tiét cong viéc da danh diu tai muc 20.2 trén (Detailed description
of the activities selected at sub-paragraph 20.2 above):

..................................................................................................

.................................

20.4. Dé nghi duoc cip vao khu vue ndo (Which area(s) do you apply for?):

Khu vuc tir diém kiém tra an ninh hang khong d6i voi hanh khach dén cira
lam thu tuc 1én tau bay (khu vuc cach ly)

(Area from the passenger security check point to the boarding gate (sterile
area)

Khu vuc san dd tau bay

(dircraft parking area)

Khu vuc duong ha cit canh, duong lan

(Runways and taxiways)

Khu vire phén loai, chat xép hanh 1y ky gti dua 1én tau bay
(Baggage sorting and loading area)

Khu vuc qué canh, n6i chuyén

(Transit/transfer area)

Khu vic phéan loai, chat xép hang héa buu giri dua 1én tau bay

(Cargo and mail sorting and loading area)

Khu vire nha khach phuc vu chuyén bay chuyén co
(VVIP Flight Lounges)

Khu vire nhin hanh 1y ky giri tai ga dén

(Baggage reclaim area at Arrival Terminal)
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Khu vyc lam thua tuc cho hanh khéch di tau bay

O
(Passenger check-in area)
Khu vuc tiép nhan, luu giit hang hoa, buu giri

O
(Cargo and mail accepting and holding area)
Tram cip dién, nudc cla cang hang khong, san bay

m
(Adirport/aerodrome water and electricity supply area)
Cac khu vuc khac

O
(Other areas)

20.5. Bé nghi cap thé vao nhitng cang hang khong nao Which airports do you
apply for? (Specify the name of each airport):

INO1 Bai 0 [Pién Bién o (Cat Bi1 0 (Tho Xuan 0
Vinh 0 Pdong Héi 0 [Pa Nang o [Pha Bai O
Chu Lai o [Pleiku o [Phu Cat o [Tuy Hoa O
Cam Ranh 0 [Buon Ma Thuot | o |Lién Khuong | o |Con Son O
Can Tho o [Rach Gia 0 (Ca Mau o [Pha Qudc O
Tan Son Nhat | O Van Don O

21. Cam két ctia ngudi dé nghi cap thé (Applicant’s declaration):

21.1. Nhiing 161 khai trén day cua t61 1a dung su that, néu sai toi s& chiu hoan
toan trach nhiém va chiu moi hinh thac xu 1y. (1 hereby declare that the above
statements are true; otherwise, I would take full responsibility and bear all forms
of punishment).

21.2. Toi di doc va hiéu r6 cac quy dinh vé sir dung thé kiém soat an ninh hang
khong. Khi duge cap thé, t6i cam két tuan thu cac quy dinh va chiu nhiing hinh
thire xtr phat néu vi pham (7 have read and understood the regulations on the use
of aviation security control badge. When granted the badge, I am committed to
complying with the provisions and subject to sanctions for violations).

Ngwoi khai ky va ghi ro ho tén
(Signature and full name of applicant)
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22. X4c nhén cta Thu trudng co quan, don vi nguoi xin cap thé. (Certified by the
Head of the Applicant’s Organization/Unit).

22.1. To1 xac nhan Ong, ba: ... ... ... ... ...Ja ngudi cuia co quan, don vi c6 nhi€ém
vu dung nhu mo ta tai muc 20. (1 hereby certify that Mr./Mrs ... ... is our employee
who is assigned with the duties as described at paragraph 20 above).

22.2. T6i x4c nhan don vi d4 kiém tra 4n tich tai co quan tu phap, ong (ba) ... ......
...... khong c6 an tich (Phiéu 1y lich tu phap s6 ... ngay ... thang ... nim ... do
So Tu phap ... cép); cac muc tr 01 dén 21 khai 1a dang su that. (I confirm that the
Applicant’s criminal record has been verified at the Justice Agency and that
Mr/Mrs ... ... has no previous convictions or offences (Criminal Record No. ...
dated ... issued by the Justice Department); Statements in paragraphs from 01 to
21 are true and correct.

22.3. Téi x4c nhan tat ca cac ndi dung trong ban khai nay cia 6ng (ba) ... ... ... la
ding su that, néu sai toi xin chju hoan toan trach nhiém va chiu xtr phat theo quy
dinh (I certify that all information provided in this application are true and
correct, otherwise I would take full responsibility.)

Ngay ... thang ... nam...
(MM/DD/YY)

THU TRUONG CO QUAN, PON VI
(HEAD OF ORGANIZATION/UNIT)
(Ky tén, dong dau)
(Signature and seal)

I - Ban khai phai ghi day du tat ca cac ndi dung duoc yéu cau trong 22 muc; néu
ghi khong ddy du sé& 1a Ban khai khong hop 16 va khong dugce xem xét dé cap thé
(All fields in paragraph 22 must be filled, otherwise the application will be
rejected).

-Muc 2,4,5,6,7,10va 15 chi ap dung doi véi nguoil nudc ngoai,

- Muc 22.2 chi ap dung dbi vai cac ddi tuong quy dinh tai diém a, b va ¢ khoan 1
Diéu 14 cta Thong tu nay khi dé nghi cip méi hodc khi dé nghi cap lai do thay doi
vi tri cong tac khac co quan, don vi.

(Only subjects specified at the points a, b and ¢ in clause 1, Article 14 of this
Circular subjected to provisions at Session 22.2 for the new issuance of airport
security permits).

- Pbi voi to khai dé nghi ngudi khai thac cang hang khong, san bay cap thé, ngudi
xéac nhan chi déng dau néu co dau. (For the personal form request the airport permit
issued by the airport operator, the stamp is subjected to availability of the office's
seal).

- Déng dau giap lai cac trang cua To khai.

2 86 t& khai do don vi cap thé ghi (for official use only).

3 Néu chua dugc cap thé Can cude cong dan.
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4.12.4. Mau thé kiém soat an ninh Cang hang khong, sin bay c6 gid tri sir
dung dai han:

* Chat liéu thé bﬁng nhua PVC mau tréng, kich thudc thé 5,3 cen-ti-mét x
8,5 cen-ti-mét.

* Mit trudc thé chia lam 5 phan bao gdm:

a) Phén thit 1: Kich thude 5,3 cen-ti-mét x 1,1 cen-ti-mét nén mau xanh co
ban (C:100; M:0; Y:0; K:0) c6 cdc ngi dung: tén co quan don vi cdp thé bang
tleng Viét va tleng Anh.

b) Phan thir 2: Kich thude 5,3 cen-ti-mét x 0.5 cen-ti-mét nén trd'ng (C.0;
M:0; Y:0; K:0), co cac noi dung: don vi cd}) thé, 56 thé va thoi han hiéu luc ciia thé.

c) Phan thir 3: Kich thude 5,3 cen-ti-mét x 3,4 cen-ti-mét nén hoa vin mau
xam (C:0; M:0; Y:0; K:30), chia lam 03 cot co cac noi dung: khu viuc han ché
dwoc phép vao hoat dong va anh ciia nguoi dwoc cdp thé.

d) Phan thir 4: Kich thuée 5,3 cen-ti-mét x 1,97 cen-ti-mét nén hoa van mau
xam (C:0; M:0; Y:0; K:30), co cac ngi dung: cang hang khong dwoc phép vao hoat
dong.

d) Phén thir 5: Kich thuéce 5,3 cen-ti-mét x 1,53 cen-ti-mét nén cé biéu twong
(logo) Cuc Hang khéng Viét Nam in chim mo T-ram 65% nam chinh giita, ¢é cdc
ndi dung: Ho va tén nguoi dwoe cdp thé, chire danh, tén co quan don vi ciia nguoi
duge cdp the.

: Phan 3
Cot1 . Cot 2 COt 3 [3,4cm

......................
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* Mit sau thé nén trang co cac quy dinh vé quan 1y, sit dung thé

5,3cm .

"
-+

S G

8.5cm
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5. Cép lai thé kiém soat an ninh cang hang khong, san bay cé gia trij sir
dung dai han

5.1. Trinh ty thwe hién
a) Nop ho so thi tuc hanh chinh:

Co quan dé nghi cép lai thé nop 01 bd hd so truc tiép hoac qua dich vu buu
chinh hoac trén méi trudng dién tir dén co quan cap thé.

b) Giai quyét thu tuc hanh chinh:

Trong thot han 01 ngay lam viéc, ké tir ngdy nhan dugc ho S0, néu h(f) SO
chua day du theo quy dinh, co quan cap thé thong bao va dé nghi bd sung ho so
theo quy dinh.

Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan du h6 s0 va ngudi nop hd
so' thue hién nghia vy ndp phi theo quy dinh, néu dleu kién cép thé phu hop theo
quy dinh thi co quan cap thé thyc hién viéc cap thé; néu diéu kién cap thé khong
phu hop quy dinh, co quan cép thé thong bao bang vin ban hoidc théng béo trén
moi truong dién tir cho co quan dé nghi vé viéc khong cap va néu rd 1y do.

Truong hop ho so ddy du nhung cé nodi dung can lam 13, trong thoi han 03
ngay lam viéc, ké tir ngdy nhan di hd so va nguoi ndp ho so thuc hién nghia vu
nop phi theo quy dinh thi co quan cap thé théng bao bang vin ban hoic thong bao
trén moi truong dién tir Iy do va ndi dung can lam rd. Trong thoi han 04 ngay lam
viéc, ke tir ngay ho so dugc lam 6, néu diéu kién cap thé phu hop quy dinh thi co
quan cap thé thyc hién viée cap thé; néu diéu kién cap thé khong phu hop quy dinh,
co quan cap thé thong bao bang van ban hodc thong bao trén moi truong dién tur
cho co quan dé nghi vé viéc khong cip va néu 13 1y do.

5.2. Cach thire thue hién:

- Nop ho so truc tiép; hoac

- Nop qua hé théng buu chinh; hoac

- Nop trén moi truong dién tir.

5.3. Thanh phan, so lwong ho so:

a) Thanh phan:

- Trudng hop cép lai do thé hét thoi han sir dung:

+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;
+ Danh sach trich ngang theo mau quy dinh;

+ Ban sao ¢6 chung thuc hodc ban sao va xuat trinh ban chinh dé d6i chiéu
hodc ban sao do chinh co quan, td chirc da l1ap ban chinh sao y hodc ban sao di¢n
tir c6 chirng thyc tir ban chinh hodc ban dién tir tai li¢u chiing minh tu cach phap
nhan, chirc ndng nhiém vu ctia doanh nghi¢p, trir truong hop la doanh nghiép cung
cap dich vu hang khong, phi hang khong tai cang hang khong, sin bay;
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+ 01 anh mau chan dung (d6i voi truong hop guri truc tiép hodc qua duong
buu chinh) hodc anh mau chan dung duoc sé hoa (d6i véi truong hop gui trén moi
truong dién tir) theo quy dinh.

- Tru’b’,ng hop cép lai do thé con thoi han sir dung nhung bi mo, hong hoac
khong con dau hi¢u bao mat:

+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;
+ Danh sach trich ngang theo mau quy dinh;

+ Ban sao c6 chung thuc hoic ban sao va xudt trinh ban chinh dé ddi chiéu
hoac ban sao do chinh co quan, td chirc da lap ban chinh sao y hoac ban sao di¢n
tir c6 chirng thyc tir ban chinh hodc ban dién tir tai liéu chiing minh tu cach phap
nhan, chirc ndng nhiém vu ctia doanh nghiép, trir truong hop 1a doanh nghiép cung
cap dich vu hang khong, phi hang khong tai cang hang khong, sin bay;

+ Nop lai thé bi mo, hong hodc khong con dau hiéu bao mat.

- Trudng hop cép lai do bi mét thé:

+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;
+ Danh séch trich ngang theo mau quy dinh;

+ Ban sao ¢6 chung thuc hodc ban sao va xuét trinh ban chinh dé d6i chiéu
hodc ban sao do chinh co quan, t6 chirc d3 1ap ban chinh sao y hodc ban sao dién
tor c6 chiig thuc tr ban chinh hoac ban dién tir tai li€éu ching minh tu cach phap
nhan, chirc ndng nhiém vu ctia doanh nghi¢p, trir truong hop 1a doanh nghi¢p cung
cap dich vu hang khong, phi hang khong tai cang hang khong, san bay;

+ Van ban giai trinh cua nguoi dé nghi cap vé thoi gian, dia diém va nguyén
nhan mat thé c6 xac nhan cua tha truéng co quan, don vi.

- Truong hop cép lai do thay d6i vi tri cong tac khac co quan, don vi:
+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;
+ Danh séch trich ngang theo miu quy dinh;

+ T khai cdp thé kiém soat an ninh hang khong, san bay c6 gia tri sir dung
dai han theo mau quy dinh c6 dan anh mau kich thudc 04 cen-ti-mét x 06 cen-ti-
mét, néu 13 ban gidy phai dong dau giap lai (anh chup trén phong nén mau trang,
dau va vai thang dé khuon mat chiém tir 70% dén 80% anh, khong quéa 06 thang
ké tir ngay chup tinh dén ngay nop hd so);

+ Ban sao c6 ching thuc hodc ban sao va xudt trinh ban chinh dé dbi chiéu
hozc ban sao do chinh co quan, to chirc di 1ap ban chinh sao y hodc ban sao dién
tir c6 chirng thyc tir ban chinh hodc ban dién tir tai li¢u chiing minh tu cach phap
nhan, chirc ndng nhiém vu ctia doanh nghiép, trir truong hop 1a doanh nghiép cung
cap dich vu hang khong, phi hang khong tai cang hang khong, sin bay;
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+ 01 anh mau chan dung (d4i véi truong hop gui truc tiép hodc qua duong
buu chinh) hodc anh mau chan dung duoc sé hoa (d6i véi truong hop gui trén moi
truong dién tir) theo quy dinh.

- Trudng hop thay d6i vi tri cong tac trong ciing co quan, don vi:
+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;
+ Danh séach trich ngang theo mau quy dinh.

b) S6 lugng: 01 bo.
5.4. Thoi han giai quyét:

Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan da ho so va ngudi ndp hd
so thuc hién nghia vu ndp phi theo quy dinh.

5.5. P6i twong thue hién thi tuc hanh chinh: T6 chirc, ca nhan.
5.6. Co quan thuc hién giai quyét thii tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cuc Hang khong Viét Nam, Cang vu
hang khong.

b) Co quan hodc ngudi ¢o tham quyén duoc uy quyén hoic phan cap thuc
hién: Khong co.

¢) Co quan truc tiép thuc hién thl tuc hanh chinh: Cuc Hang khong Viét
Nam, Cang vu hang khong.

d) Co quan phdi hop: Khong co.

5.7. Két qua ciia viéc thwe hién thii tuc hanh chinh: Thé kiém soat an
ninh cang hang khong, san bay c6 gia tri su dung dai han.

5.8. Phi, 1 phi: 150.000 dong/lan/thé.

5.9. Tén méu don, mau to khai hanh chinh:

- Van ban dé nghi;

- Danh sach trich ngang;

- To khai cap thé kiém soat an ninh hang khong, san bay co gié tri sir dung
dai han.

5.10. Yéu cau hoic diéu kién thwe hién thii tuc hanh chinh: Khong.

5.11. Can ct&r phap ly cua thu tuc hanh chinh:

- Luat Hang khong dan dung Viét Nam sé 66/2006/QH11 ngay 29/6/2006

va Luét stra d6i, bd sung mot sb diéu cua Luat Hang khong dan dung Viét Nam s6
61/2014/QH13 ngay 21/11/2014.

- Nghi dinh s6 92/2015/NP-CP ciia Chinh phu ngay 13/10/2015 quy dinh
v€ an ninh hang khong.

- Thong tu ) 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh murc thu, ché do thu, ndp, quan 1y va str dung phi, 1€ phi trong


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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linh vyc hang khong.

- Théng tu sb 13/2019/TT-BGTVT cua B9 truong Bo Giao thong van tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat luong an ninh hang khong Vi¢t Nam.

- Thong tu 42/2023/TT-BGTVT ngay 29/12/2023 stra d6i, bd sung mot sd
diéu ctia Théng tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 cua Bo trudng
Bo Giao thong van tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
so4t chat lwong an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khéng va kiém soat chat lwong an ninh hang khong
Viét Nam.
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5.12. M?u{ don va két qua cua thu tuc hanh chinh:
5.12.1. Mau c6ng van dé nghi:

Tén don vi dé nghi...
Name of organization

S6 (Number):...... [oeei... ... (location), ngay (date)...thang (month)...

nam

V/v (Subject): (year)...

Kinh guri: (tén co quan/don vi nhan cong van)
Attn: [Name of organisation will receive this official letter]

Can ctr cac quy dinh phap luat lién quan dén viéc (tom tit ndi dung de nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé, gidy
phép kiém soat an ninh hang khong; cap Giay phép, niang dinh chuyén mon nhan
vién kiém soat an ninh hang khong) ................ , (tén co quan/don vi dé nghi)
.................... giai trinh va dé nghi nhu sau:

In accordance with legal provisions regarding the issue/subject ... [briefly describe
the request: submit the Aviation Security Program (ASP) for approval, issuance
security permit, licenses for security control staff], we [name of organization who
sent this official letter] would like to request/discuss the issue/subject as follows:
1. Noi dung giai trinh: @, ..
Details of issue and subject and its justification.

2. NGO dung @8 NI .. .ovve i

Details of proposal.

3. Pja chi, sd dién thoai, fax cta co quan, don vi; thu dién tr, nguoi dugce giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.

Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.

Tran trong cam on./.

Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhdn: HEAD OF ORGANIZATION/UNIT
(Recipients) o )

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)”

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu voi cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phep, thoi gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Péi vé6i dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung mau vin ban cua co quan, don vi dé
nghi, nhung ti thiéu co cac ndi dung sau: thong tin ho va tén, sO dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc dé nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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5.12.2. Méu danh sach trich ngang can bd, nhan vién cip thé kiém soat an
ninh cang hang khong, san bay co6 gia tri st dung dai han:

PoNn Vi...oooveieeiiin CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc

DANH SACH TRiCH NGANG CAN BQ, NHAN VIEN CAP THE KIEM
SOAT AN NINH CANG HANG KHONG, SAN BAY CO GIA TRI SU

DUNG DAI HAN!
(Kem theo cong van SO .eeinn.. [oc.... ngay ..... thang ..... ndm ..... cia (tén co
quan/ don videnghi)........coooiiiiiiii )
, S6 thé

. So ~  |Thoi .

$6 711792 4 \Chire danhP"\cMnD/cCCD/HG| 92, | hgn [Khu viec duoe|Ghi
tén Vi X cap(meu| cdp chu

chiéu c6) cdp

THU TRUONG CGO QUAN, BON V2
(ky tén, dong dau)”

I Néu danh sach c6 tir 02 trang trd 1én phai dong diu giap lai

2 Khéng ap dung QSi vOi cac truong hgp danh sach trich ngang dinh kém van ban
deé nghi cap thé ki€m soat an ninh cang hang khong, san bay.
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5.12.3. Mau to khai cp thé kiém soat an ninh cang hang khong, san bay co
gia tri st dung dai han:

CONG HOA XA HOI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Doc 1ap - Tu do - Hanh phic
Independence - Freedom - Happiness

Anh mau ...,ngay ... thang ... nam ...
Color photo ..., date ... month ... year ...
04 cm x 06 cm

(dau giap lai

déng kem) Kinh gtri: ... ... .o oo
(the joint-page- TO: oo e e e e

seal attached)

] ‘ TO KHAI CAP THE KIE’M SQAT ANNINH
CANG HANG KHONG, SAN BAY CO GIA TRI SU DUNG DAI HAN!
(APPLICATION FOR AIRPORT SECURITY CONTROL BADGE WITH LONG-

TERM USE)

S6: ... ... .2

No: ... ... ...
1. Ho va tén (Full Namej: ............... 2. Gi61 tinh (Gender):..................
3. Ngay, thang, nam sinh (Date of birth): .../.../... 4. Dan toc (Ethnic group):...
5. Qué quan (Hometown): ..................... 6. Ton giao (Religion): ...............
7. QUOC ich (NtIONALILY): ...
8. Chuc vu (Position): ............... 9. bién thoai lién lac (Tel):............

....................................................

14. Thot han lam viée (Length of work):

14.1. Bién ché nha nuéc (Permanent) O
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14.2. Hop dong khong xac dinh thoi han (Undefined-term contract) O
14.3. Hop d6ng xé4c dinh thoi han (Definite-term contract) O

Thoi han tir ngdy ... thang ... nim ... dén ngay ... thang ... nim ...

Contract from date ... month ... year ... to date ... month ... year ...
14.4. Hop dong mua vu, cong viéc (Seasonal Contract) O

Thoi han tir ngay ... thang ... nam ... dén ngay ... thang ... nam ..
Contract from date ... month ... year ... to date ... month ... year ...

15. Pic diém nhéan dang (Identity): ........oooneiieiii i
(K& khai theo dic diém nhan dang cua gidy chimg minh nhan dan, thé cin cudc
cong dan) (provide identity characteristics based on the national ID cards)

16. Tom tat lich st ban than 5 nim tré lai day (Brief personal background for the
last five years):

Thoi gian Pon vi cong tac Chure vy, cong viéc

(Time) (Working place) (Positions and duties)

17. Ky uat (Discipline): ... ... ... cov oo oo it s it e it e e e
18. Tién an, tién su (Previous CONVICHONS): ... ... vv veeeee e e eeee e .

19. S6 thé kiém soat an ninh cang hang khong, san bay da cap (néu co)/Security
permit number (If QnY): ... ... oo oo e e s e e e e e e e s

20. M6 ta nhiém vu tai khu vuc han ché tai cang hang khong, san bay
(Description of activities and duties at the airport/aerodrome restricted areas):

20.1. Mtrc do cong viéc tai khu vuc han ché (Levels of activities in restricted
areas):

- Thuong xuyén (Regular) <
- Khong thuong xuyén (lrregular) <
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20.2. Cong viéc 1am trong khu vuc han ché (Activities in restricted areas)

Phuc vu hanh khach, hanh 1y, hang hoa
(Passenger, baggage and cargo handling)

Stra chita, bao dudng, vé€ sinh tau bay

(Aircraft maintenance, repair and cleaning)

Cung trng suét an, nhién liéu... cho tau bay

(Aircraft catering, refueling...)

Tuan tra, canh gac, ki€m soat an ninh tai nha ga, san bay

(Aviation security patrol, guard and control at the terminal/ airport)

Kiém tra, gidm sat an ninh, an toan, khai thac tai nha ga, san bay

(Security, safety and operation inspection, monitoring and supervision at
the terminal/airport)

Bao dudng trang thiét bi ctia nha ga, san bay

(Airport/ terminal equipment maintenance)

Kinh doanh, phuc vu trong nha ga

(Providing business and services at the terminal)

Lam cac cong viéc khac phuc vu chuyén bay

(Providing other services for flights)

Phuc vu chuyén co
(VVIP flights)

[Lam thu tuc visa cho khach du lich

(Assisting visa for tourists)

Don, tien khach ctia co quan, don vi

(Welcoming and seeing off company’s visitors)

Cong tac nghiép vu cua cong an, quan ddi, hai quan

(Performing duties of the police, army and customs)

Cong tac nghiép vu cua co quan chirc nang khac

(Professional tasks of competent authorities)
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Stra chira, xay dung cong trinh trong nha ga

O
(Terminal facilities construction and repair)
Stra chira, xay dung cong trinh trong san bay

O
(Airport facilities construction and repair)
Cong vi¢éc khac

m
(Other activities)

20.3. Mo ta chi tiét cong viéc da danh diu tai muc 20.2 trén (Detailed description
of the activities selected at sub-paragraph 20.2 above):

..................................................................................................

.................................

20.4. Dé nghi duoc cip vao khu vue ndo (Which area(s) do you apply for?):

Khu vuc tir diém kiém tra an ninh hang khong d6i voi hanh khach dén cira
lam thu tuc 1én tau bay (khu vuc cach ly)

(Area from the passenger security check point to the boarding gate (sterile
area)

Khu vuc san dd tau bay

(dircraft parking area)

Khu vuc duong ha cit canh, duong lan

(Runways and taxiways)

Khu vire phén loai, chat xép hanh 1y ky gti dua 1én tau bay
(Baggage sorting and loading area)

Khu vuc qué canh, n6i chuyén

(Transit/transfer area)

Khu vic phéan loai, chat xép hang héa buu giri dua 1én tau bay

(Cargo and mail sorting and loading area)

Khu vire nha khach phuc vu chuyén bay chuyén co
(VVIP Flight Lounges)

Khu vire nhin hanh 1y ky giri tai ga dén

(Baggage reclaim area at Arrival Terminal)
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Khu vyc lam thua tuc cho hanh khéch di tau bay

O
(Passenger check-in area)
Khu vuc tiép nhan, luu giit hang hoa, buu giri

O
(Cargo and mail accepting and holding area)
Tram cip dién, nudc cla cang hang khong, san bay

m
(Adirport/aerodrome water and electricity supply area)
Cac khu vuc khac

O
(Other areas)

20.5. Bé nghi cap thé vao nhitng cang hang khong nao Which airports do you
apply for? (Specify the name of each airport):

INO1 Bai 0 [Pién Bién o (Cat Bi1 0 (Tho Xuan 0
Vinh 0 Pdong Héi 0 [Pa Nang o [Pha Bai O
Chu Lai o [Pleiku o [Phu Cat o [Tuy Hoa O
Cam Ranh 0 [Buon Ma Thuot | o |Lién Khuong | o |Con Son O
Can Tho o [Rach Gia 0 (Ca Mau o [Pha Qudc O
Tan Son Nhat | O Van Don O

21. Cam két ctia ngudi dé nghi cap thé (Applicant’s declaration):

21.1. Nhiing 161 khai trén day cua t61 1a dung su that, néu sai toi s& chiu hoan
toan trach nhiém va chiu moi hinh thac xu 1y. (1 hereby declare that the above
statements are true; otherwise, I would take full responsibility and bear all forms
of punishment).

21.2. Toi di doc va hiéu r6 cac quy dinh vé sir dung thé kiém soat an ninh hang
khong. Khi duge cap thé, t6i cam két tuan thu cac quy dinh va chiu nhiing hinh
thire xtr phat néu vi pham (7 have read and understood the regulations on the use
of aviation security control badge. When granted the badge, I am committed to
complying with the provisions and subject to sanctions for violations).

Nguwoi khai ky va ghi ro ho tén
(Signature and full name of applicant)
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22. X4c nhén cta Thu trudng co quan, don vi nguoi xin cap thé. (Certified by the
Head of the Applicant’s Organization/Unit).

22.1. To1 xac nhan Ong, ba: ... ... ... ... ...Ja ngudi cuia co quan, don vi c6 nhi€ém
vu dung nhu mo ta tai muc 20. (1 hereby certify that Mr./Mrs ... ... is our employee
who is assigned with the duties as described at paragraph 20 above).

22.2. T6i x4c nhan don vi d4 kiém tra 4n tich tai co quan tu phap, ong (ba) ... ......
...... khong c6 an tich (Phiéu 1y lich tu phap s6 ... ngay ... thang ... nim ... do
So Tu phap ... cép); cac muc tr 01 dén 21 khai 1a dang su that. (I confirm that the
Applicant’s criminal record has been verified at the Justice Agency and that
Mr/Mrs ... ... has no previous convictions or offences (Criminal Record No. ...
dated ... issued by the Justice Department); Statements in paragraphs from 01 to
21 are true and correct.

22.3. Téi x4c nhan tat ca cac ndi dung trong ban khai nay cia 6ng (ba) ... ... ... la
ding su that, néu sai toi xin chju hoan toan trach nhiém va chiu xtr phat theo quy
dinh (I certify that all information provided in this application are true and
correct, otherwise I would take full responsibility.)

Ngay ... thang ... ndm...
(MM/DD/YY)

THU TRUONG CO QUAN, PON VI
(HEAD OF ORGANIZATION/UNIT)
(Ky tén, dong dau)
(Signature and seal)

I - Ban khai phai ghi day du tat ca cac ndi dung duoc yéu cau trong 22 muc; néu
ghi khong ddy du sé& 1a Ban khai khong hop 16 va khong dugce xem xét dé cap thé
(All fields in paragraph 22 must be filled, otherwise the application will be
rejected).

-Muc 2,4,5,6,7,10va 15 chi ap dung doi véi nguoil nudc ngoai,

- Muc 22.2 chi ap dung dbi vai cac ddi tuong quy dinh tai diém a, b va ¢ khoan 1
Diéu 14 cta Thong tu nay khi dé nghi cip méi hodc khi dé nghi cap lai do thay doi
vi tri cong tac khac co quan, don vi.

(Only subjects specified at the points a, b and ¢ in clause 1, Article 14 of this
Circular subjected to provisions at Session 22.2 for the new issuance of airport
security permits).

- Pbi voi to khai dé nghi ngudi khai thac cang hang khong, san bay cap thé, ngudi
xéac nhan chi déng dau néu co dau. (For the personal form request the airport permit
issued by the airport operator, the stamp is subjected to availability of the office's
seal).

- Déng dau giap lai cac trang cua To khai.

2 86 t& khai do don vi cap thé ghi (for official use only).

3 Néu chua dugc cap thé Can cude cong dan.
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5.12.4. MAu thé kiém soat an ninh Cang hang khong, san bay c6 gia tri st
dung dai han:

* Chat liéu thé béng nhua PVC mau tréng, kich thudc thé 5,3 cen-ti-mét x
8,5 cen-ti-mét.

* Mdt trude thé chia lam 5 phan bao gom:

a) Phan thir 1: Kich thuéce 5,3 cen-ti-mét x 1,1 cen-ti-mét nén mau xanh cé
ban (C:100; M:0; Y:0; K:0) ¢6 cdc néi dung: tén co quan don vi cdp thé bang
tiéng Viét va tiéng Anh.

b) Phén thir 2: Kich thuéc 5,3 cen-ti-mét x 0,5 cen-ti-mét nén trang (C:0;
M:0; Y:0; K:0), co cac ngi dung: don vi cd’p thé, s6 thé va thoi han hiéu luc ciia thé.

c) Phan thir 3: Kich thuée 5,3 cen-ti-mét x 3,4 cen-ti-mét nén hoa vin mau
xam (C:0; M:0; Y:0; K:30), chia lam 03 cot co cac noi dung: khu vuc han ché
dwrpe phép vao hoat dong va danh ciia nguoi dwoc cdp the.

d) Phan thir 4: Kich thuée 5,3 cen-ti-mét x 1,97 cen-ti-mét nén hoa van mau
xam (C:0; M:0; Y:0; K:30), co cac ngi dung: cang hang khong dwoc phép vao hoat
dong.

d) Phan thir 5: Kich thuée 5,3 cen-ti-mét x 1,53 cen-ti-mét nén cé biéu tuwong
(logo) Cuc Hang khéng Viét Nam in chim mo T-ram 65% nam chinh giita, ¢é cdc
ndi dung: Ho va tén nguoi dioc cdp thé, chire danh, tén co quan don vi ciia nguoi
duge cdp the.

...................................

Cot1  Cot2 Cot3 |34cm

8.5cm
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* Mat sau thé nén trang cé cdac quy dinh vé quan Iy, sir dung thé

5.3cm >

-

= i

8,5cm
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6. CAp méi gidy phép kiém soat an ninh ciang hang khéong, sin bay c6
gia tri sir dung dai han

6.1. Trinh ty thwe hién
a) Nop ho so thi tuc hanh chinh:

Co quan dé nghi cap gidy phép cho phuong tién nop 01 bo h(‘A), 50 truc tiép
hodc qua dich vu buu chinh hodc trén méi trudong dién tir dén co quan cap giay phép.

a) Giai quyét thi tuc hanh chinh:

- Trong thoi han 01 ngay lam viéce, ke tir ngay nhan duoc hd so, néu hd so
chua day du theo quy dinh, co quan cip gidy phép thong béo va dé nghi bd sung
hé so theo quy dinh;

- Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan da hd so va nguoi ndp
hé so thuc hién nghia vu ndp phi theo quy dinh, néu diéu kién cép gidy phép phu
hop quy dinh thi co quan cép gidy phép thuc hién viéc cip gidy phép truc tiép hoic
qua dich vu buu chinh; néu diéu kién cip gidy phép khong phu hop quy dinh, co
quan cap gidy phep thong bao bang van ban hodc thong bao trén moi truong dién
tir cho co quan dé nghi vé viéc khong cap va néu o 1y do;

- Truong hop ho so day du nhung c6 ndi dung can lam 13, trong thdi han 03
ngay lam viéc, ké tir ngdy nhan du ho SO’ va nguoi nop ho so thuc hién nghia vu
nop phi theo quy dinh thi co quan cip gidy phép thong bao bang van ban hoic
thong bao trén moi truong dién tir Iy do va ndi dung can lam rd. Trong thot han 04
ngay lam viéc, ké tir ngay ho so dugc lam rd, néu dleu kién cap gidy phép phu hop
quy dinh thi co quan cap glay phép thyc hién viée cap giay phép truc tiép hodc qua
dich vu buu chinh; néu diéu kién cap gidy phép khong phu hop quy dinh, co quan
cap gidy phep thong bao bing van ban hodc thong bao trén moi truong dién tir cho
co quan dé nghi vé viéc khong cap va néu 3 1y do.

6.2. Cach thirc thue hién:

- Nop ho so true tiép; hoac

- Nop qua hé théng buu chinh; hoac

- Nop trén moi truong dién tir.

6.3. Thanh ph?m, 50 lwgng ho so:

a) Thanh phan:

- Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

- Danh sach phuong tién dé nghi cap gidy phép kiém soat an ninh cang hang
khong, san bay theo mau quy dinh;

- Ban sao hodc ban sao dién tir (d6i voi trudng hop ndp trén méi trudng dién

tur) G1ay ching nhan kiém dinh an toan k¥ thuat va bao vé méi trudng do co quan
c6 tham quyén cép con hiéu lyc.

b) Sb lugng: 01 bo.
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6.4. Thoi han giai quyét:

Trong thoi han 07 ngdy 1am viéc, ké tir ngay nhan da hd so va ngudi ndp hd
so thuc hién nghia vu np phi theo quy dinh.

6.5. P6i twong thue hién thii tuc hanh chinh: T6 chic.

6.6. Co quan thuc hién gidi quyét thii tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Cang vu hang khong Viét Nam,
Doanh nghi¢p cang hang khong, san bay.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc
hién: Khong co.

c¢) Co quan truc tiép thyc hi¢n thu tuc hanh chinh: Cang vu hang khong,
Doanh nghiép cang hang khong, san bay.

d) Co quan phéi hop: Khong co.

6.7. Két qua ctia viéc thuc hién thi tuc hanh chinh: Gidy phép kiém soat
an ninh cang hang khong, san bay c6 gia tri sit dung dai han.

6.8. Phi, 1¢ phi: 100.000 dong/lan.

6.9. Tén miu don, mau to khai hanh chinh:

- Vin ban dé nghi;

- Danh sach phuong tién dé nghi cap gi:éiy phép kiém soat an ninh cang hang
khong, san bay c6 gia tri st dung dai han, ngan han.

6.10. Yéu ciu hoic diéu kién thwe hién thi tuc hanh chinh: Khong.

6.11. Can cu phap ly caa thu tuc hanh chinh:

- Luat Hang khong dan dung Viét Nam s6 66/2006/QH11 ngay 29/6/2006

va Luét stra ddi, bd sung mot sb diéu cua Luat Hang khong dan dung Viét Nam $6
61/2014/QH13 ngay 21/11/2014.
- Nghi dinh s6 92/2015/NP-CP ciia Chinh phu ngay 13/10/2015 quy dinh
v€ an ninh hang khong.
- Thong tu s 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi, 1€ phi trong
linh vuc hang khong.

- Thong tu sb 13/2019/TT-BGTVT cua B truong Bo Giao thong vén tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam.

- Thong tu s6 41/2020/TT-BGTVT cua B truong B Giao thong van tai
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29 thang 3 nam 2019 cua B¢ truong Bo Giao thong van tai quy dinh
chi tiét vé Chuong trinh an ninh hang khong va kiém soat chat luong an ninh hang
khong Viét Nam.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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- Thong tu 42/2023/TT-BGTVT ngay 29/12/2023 sta d6i, bd sung mot sb
diéu cua Thong tu sb 13/2019/TT-BGTVT ngay 29/3/2019 2023 cta Bo trudng
Bo Giao thong van tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
soat chat lugng an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 sira d6i, bé sung mot sé diéu cta Thong tu s6 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khong va kiém soat chat luong an ninh hang khong
Viét Nam.



58

6.12. M?ly don va két qua cua thu tuc hanh chinh:
6.12.1 Mau cong van dé nghi:

Tén don vi dé nghj...

Name of organization
S6 (Number):...... [oeei... ... (location), ngay (date)...thang (month)...
V/v (Subject): nam (year)...

Kinh guri: (tén co quan/don vi nhan cong van)
Attn: [Name of organisation will receive this official letter]

Can ctr cac quy dinh phap luat lién quan dén viée (t6m tit ndi dung dé nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé,
gidy phép kiém soat an ninh hang khong; cap Gidy phép, ning dinh chuyén mén
nhan vién kiém soat an ninh hang khéng) ................ , (tén co quan/don vi dé
nghi) ............... giai trinh va dé nghi nhu sau:

In accordance with legal provisions regarding the issue/subject ... [briefly
describe the request: submit the Aviation Security Program (ASP) for approval,
issuance security permit, licenses for security control staff], we [name of
organization who sent this official letter] would like to request/discuss the
i1ssue/subject as follows:

1. Noi dung giai trinh: @, ...
Details of issue and subject and its justification.

2. N0 dung @8 NI .. .ovvnie e
Details of proposal.

3. Pia chi, s6 dién thoai, fax cua co quan, don vi; thu dién tur, nguoi dugce giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.

Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.

Tran trong cam on./.

Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhgn: HEAD OF ORGANIZATION/UNIT
(Recipients) o )

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)”

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu voi cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phep, thoi gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Péi vé6i dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung mau vin ban cua co quan, don vi dé
nghi, nhung ti thiéu co cac ndi dung sau: thong tin ho va tén, sO dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc dé nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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6.12.2. Méu danh sach phuong tién dé nghi cap gidy phép kiém soat an
ninh cang hang khong, san bay co6 gia tri st dung dai han:

PONVI ... CONG HOA XA HOI CHU NGHIA VIET NAM
SO: i Poc lap - Tw do - Hanh phiic

..... ,ngay... thang ... nam 20...

DANH SACH PHUONG TIEN
(Kem theo cong van SO oo [oc.... ngay ..... thang ..... ndm ..... cia (tén co
quan/ don videénghi)........c.oooiiiiiii )

| Ten | Biénkiém | SQUMychimgnhan | p e |
S6 1ma:h & . |kiém dinh an toan k¥ 1 [Cong|Cong
| phuong | soat!/Bién so cua A v12. A 2| han |vucdé|
I'T tien huone tien? thuat va bao vé moi A nohi | Vo | ra

i p g s truong giao thong? P gl
1
2

THU TRUGNG CO QUAN, BON VI*
(ky tén, dong dau)”

I Ap dung ddi voi phuong tién c6 tham gia giao thong ngoai khu vuc cang hang
khong, san bay.

2 Ap dung dbi vé&i phuong tién chuyén dung hoat dong trong khu bay.

3 Ap dung ddi voi phuong tién chuyén dung hoat dong trong khu bay; np kem ban
sao cac tai li¢u dd khai. Néu danh sach phuong tién co tir 02 trang tro 1én phai dong
dau giap lai.

4 Khéng ap dung dbi voi cac trudng hop danh sach phuong tién dinh kém vin ban
dé nghi cap gidy phép kiém soat an ninh cang hang khéng, sin bay.
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6.12.3. Mau gidy phép kiém soat an ninh cang hang khong, san bay co gia
tr1 st dung dai han:

* Chat liéu thé bang gidy cing (couche hodc bristol dinh luong tir 250-300
g/m?) mau trang, kich thudc gidy phép 16,5 cen-ti-mét x 12 cen-ti-mét.

* Mat triée gidy phép

a) Phan thir nhat: kich thuée 16,5 cen-ti-mét x 1,7 cen-ti-mét nén mau dé co
(C:0, M:100, Y:100, K:0) c6 cdc ndi dung: tén co quan don vi cap gidy phép bang
tiéng Viét.

b) Phan thir 2: kich thuéc 16,5 cen-ti-mét x 9,3 cen-ti-mét nén mau vang
nhat (C:0, M:0, Y:40, K:0) véi hoa van trong dong Péng Son mau vang ddam (C:0,
M:5, Y:100, K:0) va logo Cuc Hang khong Viét Nam in chim T-ram 70% o giira,
c6 cdc néi dung: cang hang khéng dwoc phép vao hoat déng, sé gidy phép, thoi
han hiéu lyc ciia gidy phép, loai phirong tién; bién kiém sodt ciia phwong tién; khu
viee dwoc phép vao hoat déng; co quan, don vi chii quan phwong tién; cong vao,
cong ra.

c) Phan thir 3: kich thuée 16,5 cen-ti-mét x 1 cen-ti-mét nén mau dé co (C:0,
M:100, Y:100, K:0).

16,5cm "

| —l
3

A

Phan 2
93 mm

12cm

)
" Phan 3
, 10mm

v

* Mit sau gidy phép

a) Phdn thir nhat: Kich thuéc 16,5 cen-ti-mét x 1,5 cen-ti-mét nén mau do
co (C:0, M:100, Y:100, K:0).

b) Phan tht 2: Kich thude 16,5 cen-ti-mét x 10 cen-ti-mét nén tring co cac
quy dinh vé quan 1y, sir dung gidy phép.
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c) Phan thir 3: Kich thude 16,5 cen-ti-mét x 0,5 cen-ti-mét nén mau dé co

(C:0, M:100, Y:100, K:0).
P 16,5cm i

A—

Phan 2
10cm

12cm

lE
Phan 3
v y 0.5cm
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7. Cép lai gidy phép kiém soat an ninh cing hang khéng, sin bay cé gia
tri sir dung dai han

7.1. Trinh ty thwe hién
a) Nop ho so thi tuc hanh chinh:

Co quan dé nghi cap gidy phép nop 01 bd hé S0 tryc tiép hodc qua dich vu
buu chinh hodc trén mai truong dién tir dén co quan cap gidy phép

b) Giai quyét thu tuc hanh chinh:

- Trong thoi han 01 ngay lam viéce, ke tir ngay nhan duoc hd so, néu hd so
chua day du theo quy dinh, co quan cip gidy phép thong béo va dé nghi bd sung
hé so theo quy dinh;

- Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan da hd so va nguoi ndp
hé so thuc hién nghia vu ndp phi theo quy dinh, néu diéu kién cép gidy phép phu
hop quy dinh thi co quan cép gidy phép thuc hién viéc cip gidy phép truc tiép hoic
qua dich vu buu chinh; néu diéu kién cip gidy phép khong phu hop quy dinh, co
quan cap gidy phep thong bao bang van ban hodc thong bao trén moi truong dién
tir cho co quan dé nghi vé viéc khong cap va néu o 1y do;

- Truong hop ho so day du nhung c6 ndi dung can lam 13, trong thdi han 03
ngay lam viéc, ké tir ngdy nhan du ho SO’ va nguoi nop ho so thuc hién nghia vu
nop phi theo quy dinh thi co quan cip gidy phép thong bao bang van ban hoic
thong bao trén moi truong dién tir Iy do va ndi dung can lam rd. Trong thot han 04
ngay lam viéc, ké tir ngay ho so dugc lam rd, néu dleu kién cap gidy phép phu hop
quy dinh thi co quan cap glay phép thyc hién viée cap giay phép truc tiép hodc qua
dich vu buu chinh; néu diéu kién cap gidy phép khong phu hop quy dinh, co quan
cap gidy phep thong bao bing van ban hodc thong bao trén moi truong dién tir cho
co quan dé nghi vé viéc khong cap va néu 3 1y do.

7.2. Cach thirc thuwe hién:

- Nop ho so true tiép; hoac

- Nop qua hé théng buu chinh; hoac

- Nop trén moi truong dién tir.

7.3. Thanh ph?m, 50 lwgng ho so:

a) Thanh phan:

- Cép lai do giay phép hét thoi han st dung:

+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

+ Danh sach phuong tién dé nghi cap gidy phép kiém soat an ninh cang hang
khong, san bay theo mau quy dinh;

+ Ban sao hodc ban sao dién tir (d6i v6i trudng hop ndp trén méi trudng
dién tr) Giay chung nhan kiém dinh an toan k¥ thuat va bao vé moi truong do co
quan c6 tham quyén cap con hicu lyc.
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- Cap lai do gidy phép con thoi han st dung nhung bi md, hong hoic khong
con dau hiéu bao mat:
+ Ban chinh hodc ban dién tr vian ban dé nghi theo mau quy dinh;

+ Danh sach phuong tién dé nghi cap giay phép kiém soat an ninh cang hang
khong, san bay theo mau quy dinh;

+ Nop lai gidy phép bi mo, hong hodc khong con ddu hiéu bao mat.
- Cap lai do bj mat gidy phép:
+ Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

+ Danh sach phuong tién dé nghi cap gidy phép kiém soat an ninh cang hang
khong, san bay theo mau quy dinh;

+ Co quan de nghi cip gidy phép phai c6 van ban xac nhan cua thu truong
co quan, don vi vé thoi gian, dia diém, nguyén nhan mat gidy phép.

b) Sb lugng: 01 bd

7.4. Thoi han giai quyét Trong thdi han 07 ngay 1am viéc, ké tir ngay nhan
du ho o va nguoi nop hé so thyc hién nghia vu nop phi theo quy dinh, néu dleu
kién cap gidy phép phu hop quy dinh thi co quan cap gidy phep thue hién viée cap
gidy phép truc tiép hodc qua dich vu buu chinh.

7.5. P6i twong thuwe hién thii tuc hanh chinh: T4 chirc.
7.6. Co quan thuc hién giai quyét thii tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cang vu hang khong, Doanh nghiép
cang hang khong, san bay.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc
hién: khong co.

c¢) Co quan truc tiép thuc hi¢n thu tuc hanh chinh: Cang vu hang khong,
Doanh nghiép cang hang khong, san bay.

d) Co quan phéi hop: Khong co.

7.7. Két qua ciia viéc thwe hién thi tuc hanh chinh: Gidy phép kiém soat
an ninh cang hang khong, san bay c6 gia tri st dung dai han.

7.8. Phi, 18 phi: 100.000d/1an/giy.
7.9. Tén miu don, miu to khai hanh chinh:
- Van ban dé nghi;

- Danh sach phuong tién dé nghi cap gi:éiy phép kiém soét an ninh cang hang
khong, san bay c6 gia tri st dung dai han, ngan han.

7.10. Yéu céu hoiic diéu kién thwe hién thi tuc hanh chinh: Khong
7.11. Can cu phap ly caa thu tuc hanh chinh:
- Luat Hang khong dan dung Viét Nam s6 66/2006/QH11 ngay 29/6/2006
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va Luét stra ddi, bo sung mot s6 diéu cua Luat Hang khong dan dung Viét Nam $6
61/2014/QH13 ngay 21/11/2014.

‘ - Nghi dinh s6 92/2015/ND-CP ctia Chinh phu ngay 13/10/2015 quy dinh
v€ an ninh hang khong.

- Thong tu s 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh muc thu, ché dd thu, ndp, quan 1y va st dung phi, 1€ phi trong
linh vuc hang khong.

- Thong tu $6 13/2019/T"1:—BGTVT cua Bo truong Bo Giao thong Wvén tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam.

- Théng tu s6 41/2020/TT-BGTVT cua Bo truong Bo Giao thong van tai
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29 thang 3 ndm 2019 cua B truong Bo Giao thong van tai quy dinh
chi tiét vé Chuong trinh an ninh hang khong va kiém soat chit lugng an ninh hang
khong Viét Nam.

- Thong tu 42/2023/TT-BGTVT ngay 29/12/2023 stra d6i, bd sung mot so
diéu cua Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 ctia Bo trudng
B6 Giao thong van tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
so4t chat lwong an ninh hang khong Viét Nam va Thong tu 56 4 1/2020/TT-BGTVT
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khong va kiém soat chat lwong an ninh hang khong
Viét Nam.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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7.12. M?u{ don va két qua cua thu tuc hanh chinh:
7.12.1. Mau cong van dé nghi:

Tén don vi dé nghj...

Name of organization
S6 (Number):...... [oeei... ... (location), ngay (date)...thang (month)...
V/v (Subject): nam (year)...

Kinh guri: (tén co quan/don vi nhan cong van)

Attn: [Name of organisation will receive this official letter]
Can ctr cac quy dinh phap luat lién quan dén viéc (tom tit ndi dung de nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cép thé, gidy
phép kiém soat an ninh hang khong; cap Gidy phép, ning dinh chuyén moén nhan
vién kiém soat an ninh hang khong) ................ , (tén co quan/don vi dé nghi)
.................... giai trinh va dé nghi nhu sau:
In accordance with legal provisions regarding the issue/subject ... [briefly describe
the request: submit the Aviation Security Program (ASP) for approval, issuance
security permit, licenses for security control staff], we [name of organization who
sent this official letter] would like to request/discuss the issue/subject as follows:
1. NOi dung gidi trinh: @), .
Details of issue and subject and its justification.
2. NOTdung @8 NI .. .ovvn it
Details of proposal.
3. Pja chi, sd dién thoai, fax cta co quan, don vi; thu dién tr, nguoi dugce giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.
Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.
Tran trong cam on./.
Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhén: HEAD OF ORGANIZATION/UNIT
(Recipients) S .

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)”

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu voi cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phep, thoi gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Péi vé6i dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung mau vin ban cua co quan, don vi dé
nghi, nhung ti thiéu co cac ndi dung sau: thong tin ho va tén, sO dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc dé nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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7.12.2. Méu danh sach phuong tién dé nghi cap gidy phép kiém soat an
ninh cang hang khong, san bay co6 gia tri st dung dai han:

PONVI.............. CONG HOA XA HOI CHU NGHIA VIET NAM
SO: i Poc lap - Tw do - Hanh phiic

DANH SACH PHUONG TIEN
(Kem theo cong van SO oo [oc.... ngay ..... thang ..... ndm ..... cia (tén co
quan/ don videénghi)........c.oooiiiiiii )

| Ten | Biénkiém | SQUMychimgnhan | p e |
S6 1ma:h & . |kiém dinh an toan k¥ 1 [Cong|Cong
| phuong | soat!/Bién so cua A v12. A 2| han |vucdé|
I'T tien huone tien? thuat va bao vé moi A nohi | Vo | ra

i P & He trrong giao thong? P gl
1
2

THU TRUONG CO QUAN, BON
\Z S
(ky tén, dong dau)”

I Ap dung ddi voi phuong tién c6 tham gia giao thong ngoai khu vuc cang hang
khong, san bay.

2 Ap dung dbi v6i phuong tién chuyén dung hoat dong trong khu bay.

3 Ap dung ddi voi phuong tién chuyén dung hoat dong trong khu bay; nop kem ban
sao cac tai liéu dd khai. Néu danh sach phuong tién c6 tir 02 trang tro 1én phai dong
dau giap lai.

4 Khéng ap dung dbi vai cac truong hop danh sach phuong tién dinh kem vén ban
de nghi cap gidy phép ki€m soat an ninh cang hang khong, san bay.
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7.12.3. Mau giay phép kiém soat an ninh cang hang khong, san bay c6 gia
tr1 st dung dai han:

* Chat liéu thé bang gidy cing (couche hodc bristol dinh luong tir 250-300
g/m?) mau trang, kich thudc gidy phép 16,5 cen-ti-mét x 12 cen-ti-mét.

* Mat triée gidy phép

a) Phan thir nhat: kich thuée 16,5 cen-ti-mét x 1,7 cen-ti-mét nén mau dé co
(C:0, M:100, Y:100, K:0) c6 cdc ndi dung: tén co quan don vi cap gidy phép bang
tiéng Viét.

b) Phan thir 2: kich thuéc 16,5 cen-ti-mét x 9,3 cen-ti-mét nén mau vang
nhat (C:0, M:0, Y:40, K:0) véi hoa van trong dong Péng Son mau vang ddam (C:0,
M:5, Y:100, K:0) va logo Cuc Hang khong Viét Nam in chim T-ram 70% o giira,
c6 cdc néi dung: cang hang khéng dwoc phép vao hoat déng, sé gidy phép, thoi
han hiéu lyc ciia gidy phép, loai phirong tién; bién kiém sodt ciia phwong tién; khu
viee dwoc phép vao hoat déng; co quan, don vi chii quan phwong tién; cong vao,
cong ra.

c) Phan thir 3: kich thuée 16,5 cen-ti-mét x 1 cen-ti-mét nén mau dé co (C:0,
M:100, Y:100, K:0).

16,5cm "

| —l
3

A

Phan 2
93 mm

12cm

)
" Phan 3
, 10mm

v

* Mit sau gidy phép

a) Phdn thir nhat: Kich thuéc 16,5 cen-ti-mét x 1,5 cen-ti-mét nén mau do
co (C:0, M:100, Y:100, K:0).

b) Phan tht 2: Kich thude 16,5 cen-ti-mét x 10 cen-ti-mét nén tring co cac
quy dinh vé quan 1y, sir dung gidy phép.
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c) Phan thir 3: Kich thude 16,5 cen-ti-mét x 0,5 cen-ti-mét nén mau dé co

(C:0, M:100, Y:100, K:0).
16,5cm y

<
<
“—

Phan 2
10cm

12cm

‘E
Phan 3
v ¥y 0.5cm
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8. Cz”ip’ gidy phép kiém soat an ninh cang hang khong, sin bay c6 gia tri
str dung ngan han

8.1. Trinh ty thwe hién
a) Nop ho so thi tuc hanh chinh:
Co quan dé nghi cip glay phép nop 01 bo hd so truc tiép hodc trén méi
truong dién tir dén cho co quan cép gidy phép.
b) Giai quyét thu tuc hanh chinh:

Trong thoi han tdi da 60 phut, ké tir khi tiép nhan day du ho S0 va nguoi nop
hd so di thuc hién nghia vu nop phi theo quy dinh, co quan cap gidy phép thim
dinh ho so; truong hop du dleu kién cép gidy phep, co quan tham dinh thyc hién
cap glay phép va gui truc tlep cho ngudi ndp hod so; truong hop khong du diéu kién
cap gidy phép, co quan tham dinh thong bao truc tiép hodc thong bao trén moi
truong dién tir Iy do cho ngudi ndp hd so.

8.2. Cach thurc thyc hién:

- Nop ho so tryuc tiép; hoac

- Nop trén moi truong dién tir.

8.3. Thanh ph?m, 50 lwgng ho so:

a) Thanh phan:

- Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

- Danh sach phuong tién dé nghi cap gidy phép kiém soat an ninh cang hang
khong, san bay c6 gié tri st dung ngan han theo mau quy dinh;

- Ban sao hoic ban sao dién tir Gidy ching nhan kiém dinh an toan k¥ thuét
va bao v€ moi truong do co quan c6 thdm quyén cap con hi¢u luc.

b) Sd luong: 01 bo

 8.4. Thoi han gidi quyét: Trong thdi han t0i da 60 phut, ké tir khi tiép nhan
day du ho so va nguoi ndp ho so da thuc hién nghia vu ndp phi theo quy dinh.

8.5. Poi twong thue hién thi tuc hanh chinh: T6 chirc c¢6 phuong tién sir
dung dé dua don khach quéc té tir cép B0 trudng trd 1€n; Phuong tién c6 nhiém vu
dot xuat dé: thuc hién cac nhiém vu quéc phong, an ninh; phuc vu hoat dong ctia
cang hang khong, san bay tai khu vuc han ché; Phuong tién quy dinh tai khoan 7
Piéu 14 Thong tu quy dinh chi tiét vé chuong trinh an ninh hang khong va kiém
so4t chat luong an ninh hang khong Viét Nam nhung chua dugc cép gidy phép co
gia tri su dung dai han; Cac truong hop dac biét do nguoi dung dau co quan c6
tham quyén cap gidy phép xem xét, quyét dinh va chiu trach nhiém.

8.6. Co quan thuc hién giai quyét thii tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Cang vu hang khong, Doanh nghiép
cang hang khong, san bay;
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b) Co quan hodc ngudi c6 thim quyén duoc Gy quyén hodc phan cip thuc
hién: khong co;

¢) Co quan truc tiép thuc hién thu tuc hanh chinh: Cang vu hang khong,
Doanh nghiép cang hang khong, san bay;

d) Co quan phéi hop: Khong co.

8.7. Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy phép kiém soat
an ninh cang hang khong, sin bay c6 gia tri st dung ngan han.

8.8. Phi, 1¢ phi: Phi thim dinh cip gidy phép 20.000 dong/lan.

8.9. Tén mau don, miu to khai hanh chinh:

- Van ban dé nghi;

- Danh sach phuong tién dé nghi cap gidy phép kiém soat an ninh cang hang
khong, san bay co6 gia tri st dung ngan han.

8.10. Yéu ciu hoic diéu kién thue hién thi tuc hanh chinh: Khong.

8.11. Can ctr phap ly cua thi tuc hanh chinh:

- Luat Hang khong dan dung Viét Nam s6 66/2006/QH11 ngay 29/6/2006
va Luat stra o1, bo sung mot s6 di€u cua Luat Hang khong dan dung Viét Nam so
61/2014/QH13 ngay 21/11/2014.

‘ - Nghi dinh s6 92/2015/ND-CP cta Chinh pht ngay 13/10/2015 quy dinh
ve€ an ninh hang khong.

- Théng tu sb 13/2019/TT-BGTVT cua B¢ truong Bo Giao thong van tai
ngay 29/03/2019 quy dinh chi ti€t Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam.

- Théng tu sb 41/2020/TT-BGTVT cua B truong Bo Giao thong van tai
ngay 31/12/2020 stra doi, b6 sung mot s6 di€u cia Thong tu s6 13/2019/TT-
BGTVT ngay 29 thang 3 nam 2019 cua B¢ truong Bo Giao thong van tai quy dinh

chi tiét vé Chuong trinh an ninh hang khong va kiém soat chat lwong an ninh hang
khong Viét Nam.

- Thong tu 42/2023/TT-BGTVT ngay 29/12/2023 stra d6i, bd sung mot so
diéu cua Thong tu s6 13/2019/TT-BGTVT ngay 29/3/2019 2023 ctia Bo trudng
Bo Giao thong van tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
soat chat lugng an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 stra d6i, bd sung mot sé diéu cta Thong tu sb 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B9 trudng Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khong va kiém soat chat luong an ninh hang khong
Viét Nam.

- Thong tu sd 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh murc thu, ché do thu, ndp, quan 1y va str dung phi, 1€ phi trong
linh vuc hang khong.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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8.12. M?u{ don va két qua cua thu tuc hanh chinh:
8.12.1. Mau cong van dé nghi:

Tén don vi dé nghj...
Name of organization
S6 (Number):...... [eviinn. ... (location), ngay (date)...thang (month)... nam
V/v (Subject): (year)...

Kinh guri: (tén co quan/don vi nhan cong van)

Attn: [Name of organisation will receive this official letter]
Can ctr cac quy dinh phap luat lién quan dén viéc (tom tit ndi dung de nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cép thé, gidy
phép kiém soat an ninh hang khong; cap Gidy phép, ning dinh chuyén moén nhan
vién kiém soat an ninh hang khong) ................ , (tén co quan/don vi dé nghi)
.................... giai trinh va dé nghi nhu sau:
In accordance with legal provisions regarding the issue/subject ... [briefly describe
the request: submit the Aviation Security Program (ASP) for approval, issuance
security permit, licenses for security control staff], we [name of organization who
sent this official letter] would like to request/discuss the issue/subject as follows:
1. NOi dung gidi trinh: @), .
Details of issue and subject and its justification.
2. NOTdung @8 NI .. .ovvn it
Details of proposal.
3. Pja chi, sd dién thoai, fax cta co quan, don vi; thu dién tr, nguoi dugce giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.
Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.
Tran trong cam on./.
Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhgn: HEAD OF ORGANIZATION/UNIT
(Recipients) S .

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)”

-Luu ...

(Save)
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I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu voi cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phep, thoi gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Péi vé6i dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung mau vin ban cua co quan, don vi dé
nghi, nhung ti thiéu co cac ndi dung sau: thong tin ho va tén, sO dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc dé nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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8.12.2. Mau danh sach phuong tién dé nghi cap gidy phép kiém soat an ninh
cang hang khong, san bay co gia tri sir dung ngan han:

PONVI ... CONG HOA XA HOI CHU NGHIA VIET NAM

SO: i Poc lap - Tw do - Hanh phic

..... , ngay... thang ... ndm 20...

DANH SACH PHUONG TIEN
(Kem theo cong van SO .o [oc.... ngay ..... thang ..... ndm ..... cta (tén co
quan/ don videénghi)........c.oooiiiiii )

| Ten | Biénkiém | SQCMychimgnhan | py e |
SO ia:h. & . |kiém dinh an toan k¥ 1 [Cong|Cong
| phuong | soat!/Bién s cua ne x12 A~ | han |vucdé| |
I'T tién huone tidn? thuat va bao vé moi oA nohi | V30| 1@

i p g e trrong giao thong? P gl
1
2

THU TRUGNG CO QUAN, BON VI*
(ky tén, dong du)”

I Ap dung dbi v6i phuong tién c6 tham gia giao thong ngoai khu vuc cang hang
khong, san bay.

2 Ap dung dbi v6i phuong tién chuyén dung hoat dong trong khu bay.

3 Ap dung ddi voi phuong tién chuyén dung hoat dong trong khu bay; np kem ban
sao cdc tai liéu dd khai. Néu danh sach phuong tién co tir 02 trang tro 1én phai dong
dau giap lai.

4 Khéng ap dung d6i véi cac truong hop danh sach phuong tién dinh kém vin ban
dé nghi cap gidy phép kiém soat an ninh cang hang khong, san bay.
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8.12.4. Mau giay phép kiém soat an ninh cang hang khong, san bay c6 gia
tri st dung ngén han:

* Chat liéu thé bang gidy cimg (couche hoic bristol dinh luong tir 250-300
g/m?) mau trang, kich thudc gidy phép 16,5 cen-ti-mét x 12 cen-ti-mét.

* Mit trude gidy phép

a) Phan thir nhat: kich thuéc 16,5 cen-ti-mét x 1,7 cen-ti-mét nén mau hé‘ng
(C:0, M:100, Y:0, K:0) c6 cdc ndi dung: tén co quan don vi cdp gidy phép bang
tiéng Viét.

b) Phan thir 2: Kich thuéc 16,5 cen-ti-mét x 8,6 cen-ti-mét, nén trd'ng c6 biéu
tuwong logo Cuc Hang khong Viét Nam in chim T-ram 70% o gitta va cdc noi dung:
cang hang khéng dwegc phép vao hoat dong; so gidy phép; loai phwong tién; bién
kiém sodt cia phuwong tién; khu vuc han ché duwgc phép vao hoat dong; co quan,
don vi chii quan phwong tién; thoi han hiéu lec ciia gidy phép; cong ra, cong vao;

¢) Phan thir 3: kich thuée 16,5 cen-ti-mét x 1,7 cen-ti-mét nén mau dé co
(C:0, M:100, Y:100, K:0).

16,5¢cm

A
v

Phén 1
1,7cm

Phan 2
86 mm

12cm

Phan 3
1,7cm

v h 4

* Mit sau gidy phép

a) Phan thir nhat: kich thuéce 16,5 cen-ti-mét x 1,7 cen-ti-mét nén mau hé‘ng
(C:0, M:100, Y:0, K:0).

b) Phan thtr 2: Kich thudc 16,5 cen-ti-mét x 9,8 cen-ti-mét nén tring co cac
quy dinh vé quan 1y, sir dung gidy phép.

c) Phan thir 3: kich thudc 16,5 cen-ti-mét x 0,5 cen-ti-mét nén mau héng
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(C:0, M:100, Y:0, K:0).

v

16,5cm
A

A
Phan 1
1,7cm

A

Phan 2
9,8cm

12cm

4 Phan 3
Y O.Scm
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9. Cép thé kiém soat an ninh cang hang khong, sin bay c6 gia tri sit dung
ngan han
9.1. Trinh ty thuc hién

a) Nop ho so thi tuc hanh chinh:

Co quan dé nghi cap thé nop 01 bd ho so truc tiép hodc trén moi truong dién
tr #én Cang vu hang khong.

b) Giai quyét thu tuc hanh chinh:

Trong thdi han khong qué 60 phut, ké tir khi tiép nhan day du hd so va nguoi
ndp hd so da thuc hién nghia vu ndp phi theo quy dinh, Cang vu hang khong tham
dinh ho so; trudng hop du diéu kién cap thé, Cang vu hang khong cap thé truc tiép
cho ngudi ndp ho so; trudng hop khong du diéu kién cap thé, Cang vy hang khong
thong béao truc tiép 1y do cho nguoi ndp hd so.

9.2. Cach thirc thue hién:

- Nop ho so truc tiép; hoac

- Nop trén moi truong dién tir.

9.3. Thanh phan, s6 lwgng hd so:

a) Thanh phan:

- Ban chinh hodc ban dién tir vin ban dé nghi theo mau quy dinh;

- Danh sach cép thé kiém soat an ninh cang hang khong, san bay c6 gia tri
str dung ngin han theo miu quy dinh.

b) S6 lugng: 01 bd

9.4. Thoi han giai quyét: Khong qua 60 phut ké tir khi tiép nhan diy di hd so.

9.5. P6i twong thuce hién thi tuc hanh chinh:.

Cac dbi tuong c6 nhiém vu, cong vi¢c dot xudt tai khu vuc han ché ctia nha
ga, sin bay hodc d6i tuong dugc quy dinh tai khoan 1 Diéu 14 Thong tu quy dinh
chi tiét vé chuong trinh an ninh hang khong va kiém soat chét luong an ninh hang
khong Viét Nam ma chwa duge cip thé kiém soat an ninh cang hang khong, san
bay c6 gia tri st dung dai han thi dugc xem xét cép thé kiém soat an ninh cang
hang khong, san bay c6 gi tri str dung ngan han; Céc trudng hop dic biét do nguoi
dung dau co quan c6 thim quyén cép thé xem xét, quyét dinh va chiu trach nhiém.

9.6. Co quan thyc hién giai quyét thu tuc hanh chinh:

a) Co quan c¢6 thAm quyén quyet dinh: Cang vu hang khong.

b) Co quan hodc ngudi cé thim quyén duoc iy quyén hodc phan cap thuc
hién: Khong co. ,

¢) Co quan tryc ti€p thuc hién thu tuc hanh chinh: Cang vy hang khoéng.

d) Co quan phoi hop: Khong co.

9.7. Két qua ciia viéc thwc hién thi tuc hanh chinh: Thé kiém soat an
ninh cang hang khong, san bay co6 gia tri st dung ngan han.

9.8. Phi, 1 phi: 20.000 dong/1an.



79

9.9. Tén méu don, mau to khai hanh chinh:

- Vin ban dé nghi cp thé kiém soat an ninh cang hang khong, san bay c6
gia tri su dung ngén han;

- Danh sach dé nghi cap thé kiém soat an ninh cang hang khong, san bay c6
gia trj str dung ngan han.

9.10. Yéu cau hoic diéu kién thue hién thi tuc hanh chinh: Khong.

9.11. Can ctr phap ly cua thu tuc hanh chinh:

- Luat Hang khong dan dung Viét Nam s6 66/2006/QH11 ngay 29/6/2006
va Luat stra d6i, bo sung mot sb diéu cua Luat Hang khong dan dung Viét Nam sb
61/2014/QH13 ngay 21/11/2014.

- Nghi dinh s6 92/2015/NB-CP ciia Chinh pha ngay 13/10/2015 quy dinh
vé an ninh hang khong.

- Théng tu s6 13/2019/TT-BGTVT cua Bo truong Bo Giao thong van tai
ngay 29/03/2019 quy dinh chi tiét Chuong trinh an ninh hang khong va kiém soat
chat lugng an ninh hang khong Viét Nam;

- Théng tu s6 41/2020/TT-BGTVT cua Bo truong Bo Giao thong vén tai
ngay 31/12/2020 sira d6i, bdo sung mot s6 diéu cta Thong tu sd 13/2019/TT-
BGTVT ngay 29 thang 3 nam 2019 ctia BS truong B Giao thong van tai quy dinh
chi tiét vé Chuong trinh an ninh hang khong va kiém soat chat lwong an ninh hang
khong Viét Nam.

- Théng tu 42/2023/TT-BGTVT ngay 29/12/2023 stra d6i, bo sung mot sd
diéu cua Thong tu sé 13/2019/TT-BGTVT ngay 29/3/2019 2023 cta Bo trudng
B6 Giao thong van tai quy dinh chi tiét chuong trinh an ninh hang khong va kiém
soat chat lugng an ninh hang khong Viét Nam va Thong tu s6 41/2020/TT-BGTVT
ngay 31/12/2020 sira doi, bdo sung mot sé diéu cta Thong tu sd 13/2019/TT-
BGTVT ngay 29/3/2019 2023 cua B truong Bo Giao thong van tai quy dinh chi
tiét chuong trinh an ninh hang khong va kiém soat chat luong an ninh hang khong
Viét Nam.

- Thong tu s 193/2016/TT-BTC cua B¢ truong B Tai chinh ngay
08/11/2016 quy dinh murc thu, ché dd thu, ndp, quan 1y va str dung phi, 1€ phi trong
linh vyc hang khong.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-193-2016-tt-btc-muc-che-do-thu-nop-quan-ly-su-dung-phi-le-phi-linh-vuc-hang-khong-2016-322501.aspx
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9.12. M?u{ don va két qua cua thu tuc hanh chinh:
9.12.1. Mau cong van dé nghi:

Tén don vi dé nghj...
Name of organization
S6 (Number):...... [oeei... .. (location), ngay (date)...thang (month)... nam (year)...
V/v (Subject):

Kinh guri: (tén co quan/don vi nhan cong van)
Attn: [Name of organisation will receive this official letter]

Can ctr cac quy dinh phap luat lién quan dén viéc (tom tit ndi dung de nghi: phé
duyet/chap thuan chuong trinh an ninh, quy ché an ninh hang khong; cap thé, gidy
phép kiém soat an ninh hang khong; cap Giay phép, niang dinh chuyén mon nhan
vién kiém soat an ninh hang khong) ................ , (tén co quan/don vi dé nghi)
.................... giai trinh va dé nghi nhu sau:

In accordance with legal provisions regarding the issue/subject ... [briefly describe
the request: submit the Aviation Security Program (ASP) for approval, issuance
security permit, licenses for security control staff], we [name of organization who
sent this official letter] would like to request/discuss the issue/subject as follows:
1. Noi dung giai trinh: @, ..
Details of issue and subject and its justification.

2. NGO dung @8 NI .. .ovve i

Details of proposal.

3. Pja chi, sd dién thoai, fax cta co quan, don vi; thu dién tr, nguoi dugce giao
nhiém vu dé gidi trinh, lam vi¢c vd1 co quan, don vi nhan cong van.

Contact details (address, telephone number, fax, email, etc.) of the designated
person to liaise with the organization received this official letter.

Tran trong cam on./.

Yours sincerely,

THU TRUONG CO QUAN, PON VI

Noi nhan: HEAD OF ORGANIZATION/UNIT
(Recipients) o .

- Nhur trén; (Ky tén, dong dau)

(As above) (Signature and seal)

-Luu ...

(Save)




81

I Ghi cha: néu cong vin c6 tir 02 trang trd 1én phai dong dau giap lai.

Note: should the official letter bearing 2 pages or more, the joint-page- seal mark
must be attached.”

@ - Pbi véi dé nghi phé duyét, chap thuan Chuong trinh an ninh phai giai trinh vé
su tuan thu voi cac quy dinh ctiia Thong tu va phap luat hién hanh va tinh kha thi
cua cac quy dinh trong Chuong trinh, Quy ché an ninh hang khong.

- Pdi véi dé nghi cap the, gidy phép kiém soat an ninh hang khong phai giai trinh
cu thé ly do dé nghi cap the, giay phep, thoi gian, dia diém va nguyén nhan mat
thé (néu dé nghi cap lai do mat the, gidy phép).

- Péi vé6i dé nghi cap the, gidy phep kiém soat an ninh cang hang khong, san bay
co gia tri su dung ngan han c6 thé sir dung mau vin ban cua co quan, don vi dé
nghi, nhung ti thiéu co cac ndi dung sau: thong tin ho va tén, sO dién thoai va thu
dién tir ctia ngudi dai dién 1am thu tuc dé nghi cap the, gidy phép.

Regarding submitting the ASP for approval, justification is how the ASP complied
with this NCASP and relevant regulations and the feasibility of the ASP. For
requests for issuance of aviation security permit, it is necessary to specifically
explain the reason for the request for issuance of the permit, time, location and
cause of the permit loss (if the request for re-issuance is due to the loss of permit).
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9.12.1. Mau danh sélch,dé nghi cap thé kiém soat an ninh cang hang khong,
san bay c6 gia tri st dung ngan han:

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 14p - Tu do - Hanh phuc

....... , Ngay .......thang ....... nam .......

DANH SACH DE NGHI CAP THE KIEM SOAT AN NINH CANG HANG KHONG,
SAN BAY CO GIA TRI SUDUNG NGAN HAN!

(Kém theo cong van sé ........./...... ngay ... thang ..... nam ..... ciia (tén co quan/ don vi dé
Nam Sér cua Ngay, Khu vye |Han sir dung Ghi
STT |Ho va tén | Nt giay t0' | thang, | Chirc vu | han ché |[cia thé kiém chi
tuy than? [ nim sinh hoat dong |soat an ninh

1

2

3

TONG CONG

THU TRUONG CO QUAN, PON VI
(Ky tén, dong dau)”

I Néu danh sach c6 tir 02 trang trd 1én phai dong dau giap lai.

2 Chirng minh nhan dan hodc can cuéc cong dan hodc chirng minh thu ngoai giao hodc ching
minh thu l€17nh su hoac chirng minh thu cong vu hodc chung minh thu pho thong hodc ho chiéu
hodc thé ki€ém soat an ninh hang khong c6 gia tri st dung dai han.
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9.12.3. Mau thé kiém soat an ninh cang hang khong, sin bay c6 gia tri st
dung ngan han:

* Chat liéu thé bang gidy cung (couche hodc bristol dinh luong tir 250-300
g/m?) mau tréng, kich thudc thé 8,5 cen-ti-mét x 9,5 cen-ti-mét.

* Mdt truede thé chia lam 3 phan bao gom:

a) Phan thit 1: kich thuée 8,5 cen-ti-mét x 1,8 cen-ti-mét nén mau hong (C:
0; M:100; Y:0; K:0) c6 cdc néi dung: tén co quan don vi cdp thé bang tiéng Viét
va tiéng Anh;

b) Phan thir 2: kich thuéc 8,5 cen-ti-mét x 6,7 cen-ti-mét nén trdng, cé logo
Cuc Hang khong Viét Nam in chim mo T-ram 70% o giita, co cdac noi dung: cang
hang khéng dwoc phép vao hoat ddng, s6 thé, Ho va tén nguoi duoc cdp thé, sé
Chitng minh thu nhdn ddan hodc HY chiéu hodc Thé kiém sodt an ninh cdng hang
khong san bay dai han hodc Thé kiém sodt an ninh ndi bé dai han, khu viee han
ché dwoc phép vao hoat dong; thoi han hiéu lyc cua thé.

¢) Phan thir 3: kich thuéc 8,5 cen-ti-mét x 1 cen-ti-mét nén mau hong (C: 0;
M:100; Y:0; K:0).

85mm

« >
a .
|
Y

Phan 1
1,8cm

95mm

I Phan 2

6,7cm

Phan 3

v 1cm

* Mdt sau thé chia lam 3 phan bao gom:

a) Phan thir nhat: kich thuéc 8,5 cen-ti-mét x 1 cen-ti-mét nén mau hong (C:
0; M:100; Y:0; K:0).

b) Phan thir 2: kich thiede 8,5 cen-ti-mét x 8 cen-ti-mét nén trdng cé cdc quy
dinh vé quan ly, su dung thé.

¢) Phan thir 3: kich thuéc 8,5 cen-ti-mét x 0,5 cen-ti-mét nén mau hong (C:
0; M:100; Y:0; K:0).
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95mm

. 85mm

v

A Phin 1

1cm

Phan 2
8cm

Phan 3
0,5cm
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